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IT IS THE POLICY OF'THE MOORE SCHOOL DISTRICT TO PROVIDE EQUAL OPPORTUNITIES FOR
EMPLOYMENT, RETENTION, TRANSFER, REASSIGNMENT, ADVANCEMENT, AND REHIRE OF ALL PERSONS
REGARDLESS OF AGE, GENDER, RACE, COLOR, CREED, NATIONAL ORIGIN, POLITICAL AFFILIATION,
PHYSICAL/IVIENTAL DISABILITY OR RELIGION. THE DISTRICT WILL PROVIDE REASONABLE
ACCOMMODATIONS TO OTHERWISE QUALIFIED EMPLOYEES AND APPLICANTS IN ACCORDANCE WITH
THE AMERICANS WITH DISABILITIES ACT (ADA).
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I.

1.01

SCOPE OF CONTRACT

RECOGNITION

RECOGNITION: The Association having been certified to the Board as having the majority vote in
the Moore election, is hereby recogized as the bargaining agent for all onployees who are not
required by their job description to be a principal, licensed or certified teacher, superintendent or
other certified or noncertified administrator as provided in Oklahoma Statutes. Employees with
access to confidential, labor relations information of the school district, or managerial employees
whose responsibilities include making employment recommendations to the superintendent and for
which their position does not require a certificate, shall be excluded from the bargaining unit.

SCOPE OF BARGAINING: The scope of bargaining shall include wages, hours, liinge benefits
and other terms and conditions of employment. There shall be no negotiations on inherent
managerial policy. Board and Association shall abide by all applicable state and federal statutes,

rules and regulations. This agreement shall not abrogate, limit, or restrict the legal rights,
obligations and powers of the Board, including its power to make policy, rules or regulations that
are not inconsistent with law or the negotiated agreement.

SEVERABILITY

If any provision(s) of this Contmct or any application of the provisions of this Contract to any
person(s) is found, by a court of competent jurisdiction, to be in conflict with any federal or state

law, regulafion, ruling, or order, now or hereinafter enacted or issued, such provision or application
shall be inoperative but the rcmaining provisions hereof shall continue in effect. Upon request of
the Association or the Board, within ten (10) days after such finding, the parties will meet solely for
the purpose ofnegotiating the provision(s) affected.

EMPLOYMENT PROVISIONS

JOB DESCRIPTIONS

Each job classification filled by a support ernployee shall have a job description containing the

following:

Department
Position
Category
Term of employment
License requirernents (if applicable)

Job descriptions may be revised at any time as needed. All proposed revisions in job descriptions

will be provided in writing to the Association and the employee(s) at least ten (10) business days

prior to being submitted to the Board. The Association and the employee(s) will have the

opporhtnity to review the proposed revisions and to offff input. The Association shall submit its

feedbact in writing to the Administration via an Association Acknowledgement Form, which shall

be signed by the Association President. Both the revised job description(s) and Association

Acknowledgernent Form(s) shall be submitted to the Board for consideration.

1.02
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2.02

2.03

An anployee may ask histrer immediate supervisor to review his,/her job description and compare it
with his,/her work assignment at any time. When a job description is updated and approved by the
Board, a copy will be sent to the affected employee(s), the ernployee(s)' immediate supervisor and
the personnel department.

Job description should be specific, especially as it relates to license requirernents and liabilities. Ifa
job description is changed requiring a license or additional training, the employee shall be granted
sufficient amount of time to update skills and,/or license.

Upon written request, ernployees shall be provided a copy of his,/her job descriptions.

The supervisor/coordinator in charge may request from the Director of, Personnel a physical
evaluation at the District's expense, when through the annual evaluation process reasonable cause

exists that an employee does not meet the requirements of the district job description for that
position.

Revised 2012-1 3.

NONDISCRIMINATION POLICY

There shall be no discrimination against any support employee covered by this Contract in a manner
which would violate any applicable laws on the basis ofrace, color, religion, national origin, gender,

age, or marital status or disability as defined in the Americans with Disabilities Act in the
evaluation, employment, or promotion of personnel.

PROCEDURES FOR RESOLVING SUPPORT EMPLOYEE ISSUES

In order to comply with Title 70 of the Oklahoma Statutes, Sections 24-132 utd 24-136, the Moore
Board of Education hereby adopts the following procedure for the suspension, demotion or
termination of support employees.

For the purpose of this policy, a "support employee" is defined as a suppofi employee of a school
district who provides those services, not performed by professional educators or licensed teachers,
that are necessary for the effrcient and satisfactory functioning ofa school dishict.

Support employees of Moore Public Schools may be suspended or recommended for demotion or
termination by support employee's immediate administrator in accordance with contract Articles
2.04, 2.05 and 2.06 respectively. The immediate administrator shall have the approval of the
Director ofPersonnel.

1. Prior to taking action, the administrator must: (a) conduct an inquiry into the alleged violation,
(b) determine the facts and circumstances, (c) advise the support employee of the circumstances
drawn and the facts upon which they are based and (d) provide the support employee with an
opportunity to dispute the allegations and,/or provide additional facts. ln deciding upon the
course ofaction, the administrator shall take into consideration the seriousness of the violation,
the previous work record of the support onployee, and any extenuating circumstances related to
the violation. An action that will become a part ofthe support employee's official personnel file
must be reviewed and signed by the support employee before it is placed in the support
ernployee's official personnel file. The support employee's signature on documents filed
indicates that the support employee has read the document and does not necessarily mean
agreement with statements therein. The support employee will have the right to submit a
written answer or rebuttal to such material and have it attached to the file copy. At the request
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of the employee, documents relative to a particular disciplinary action filed in the support
employee's official personnel file, shall be removed and destroyed after two (2) years from the
date of the first entry conceming a violation, if there have been no further entries pertaining to
the original violation. Said documents may be
removed from the personnel file at an earlier date by mutual agreement of the affected support
ernployee and the administrator who initiated the document or the Director of Personnel.
Documents related to the following violations shall not be removed after two (2) years:

o Unauthorized possession or use of firearms.
o Threatening, intimidating, coercing or interfering with employees/students.
o Creating disturbances on the premises.
. Reporting to work under the influence.
o Immoral or indecent behavior.
o Walking off the job.

2. Employee discipline procedures are designed to give each ernployee a full opportunity for work
success. Each employee has the right to representation during steps b, c, and d of these
procedures.

The normal discipline procedure involves four (4) steps:

a. ORAL REMINDER - Step one consists of a conference between the ernployee and

the supervisor concerning the ernployee's performance.
b. WRITTEN REMINDER - Step two consists of a letter detailing the area(s) of

concern and allowing time for correction of problem(s). A copy of the letter will be
given to the onployee and a copy shall be placed in the onployee's official
personnel file.

c. LETTER OF REPRIMAND - Step three consists of a letter accompanied by a plan
for improvernent which details the problem(s) and steps which the employee must
take towards improvanent. Refusal to accept the plan of improvement will result in
either resignation or dismissal. The letter shall be placed in the employee's oflicial
personnel file.

d. DECISION-MAKING CONFERENCE - Step four consists of a conference
between the employee and the supervisor to discuss the situation and review if
successful completion of the plan for improvanart has been made and whether
further disciplinary action is warranted. Failure to comply with the conditions of a
plan of improvernent may lead to disciplinary action up to and including dismissal.

Disciplinary action may be initiated at any step depending upon the severity ofthe infiaction.
Incidents that result in disciplinary action must be documented within six (6) work days in which
the affected Member is present at work after the Administrator/Supervisor has been made aware of
said incident.

Revised 2018-19.

SUSPENSION

Suspension with or without pay may be used whenever the immediate administrator deerns it
appropriate for just cause as provided in Article 2.07. Suspension with or without pay may also be

used as a disciplinary action whenever the administrator is of the opinion that the immediate

suspension of a support employee is necessary and in the best interest of the school district, the
7
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support employee may be suspended and removed from the immediate environment pending the
outcome of any investigation, court proceeding, medical evaluation of the support employee, or
exhaustion of intemal appeal procedures.

After any suspension, the support anployee shall receive notice of the right to a hearing by
regular/certified mail or by personal delivery. Failure of the emplolzee to request a hearing within
ten (10) workdays shall be considered a waiver of the employee's rieht to a hearing.

If an emplolyee is to be suspended for a period to exceed ten (10) days. the Superintendent shall
initiate proceedines for termination.

Suspension may be appealed to the next higher administrative level.

2.05 DEMOTION

2.06

Prior to any demotion, the support employee shall receive notice of the right to a hearing by
certified mail. If the hearing is requested, it shall be conducted by the Moore Board of Education.

Demotion may be recommended whenever the immediate administrator deems it appropriate for
just cause as provided in Article 2.07 of this agreement.

Demotion may be appealed to the next higher administrative level.

TERMINATION

Any support employee may be terminated for just cause as provided in Article 2.07 of this
agreement. Prior to termination, the support employee shall receive notice of the right to a hearing
by certified mail. If the hearing is requested, it shall be conducted by the Moore Board of
Education.

If the support employee wants a hearing, the support employee shall make the request in writing
directly to the Clerk of the Board within ten (10) working days of said notice. Failure of the support
employee to request the hearing within ten (10) working days of such notice shall be considered
waiver of the support employee's right to a hearing.

If the support employee requests a hearing, the hearing shall be conducted, if possible, at the next or
next succeeding regularly scheduled meeting of the Moore Board of Education if the request is
received by the Clerk of the Board at least ten (10) working days prior to aforesaid meeting. The
hearing may be conducted at a special meeting of the Moore Board of Education. The special
meeting shall be conducted no sooner than ten (10) working days and no later than thirty (30)
working days after receipt of support employee's request for hearing.

The decision of the Moore Board of Education shall be final. Nothing in the above stated policy
shall be construed to prevent layoffs or demotions for lack of funds or lack of work.

JUST CAUSE FOR SUSPENSION, DEMOTION, OR TERMINATION

In order to comply with Title 70 of the Oklahoma Statutes, Sections 6-101.40 through 6-101.41, the
Moore Board of Education hereby adopts the following causes for suspension, demotion, or
termination of support anployees:
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l. Absence from workstation or school premises without authorization prior to lunch periods

or end of workday.

2. Excessive absenteeism. (Dock Status)

3. Excessive tardiness.

4. Unauthorized possession of weapons on the premises at any time.

5. Falsification and./or ranoving without authority, dishict property, records or confidential
information.

6. Willful abuse, misuse, defacing, destruction, or unauthoized operation of district property,
including tools, equipment, machines, or other property of other support employees.

7. Theft, misappropriation, or sabotage of property of support employees, students, or of the

district.

8. Threatening, intimidating, coercing or interfering with support employees or supavision at

any time.

9. Creating disturbances on the premises at any time.

10. Reporting to work under the influence of alcohol, non-prescribed drugs or controlled
substances, or the consumption of such on the job.

11. Disregard of known safety rules or coflrmon safety practices.

12. Failure to satisfactorily perform the required duties of the position.

13. Immoral conduct or indecency including abusive and/or foul language.

14. Insubordination.

15. Violation of any administrative rule or district policy that the support ernployee knows or
should have known.

16. Walking offthe job and/or failure to report to work without notification or authorization.

17. Charged with or conviction of a felony.

18. Lack of funds and/or lack of work.

19. Texting while driving a school district vehicle.

VIOLATIONS FOR ANY OF THE ABOVE SHALL BE SUFFICIENT GROLINDS FOR THE

SUSPENSION, DEMOTION, OR TERMINATION OF THE SUPPORT EMPLOYEE.

Revised 20 I 5 - I 6, 20 I 6- I 7.
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2.08

2.09

RELEASE FROM CONTRACT

In order to leave the Moore Public School District in good standing, support anployees must
request release from contract at least ten (10) working days by the employee to requested departure
date specifuing the exact effective date.

Failure to give ten (10) working days notice and receive release from contract shall be sufficient
reason to deny an applicant consideration for ernployment at a later date. Any unused leave
earned by the employee must be paid.

Release from contract shall be granted when "release from contract" requirements have been met.

Notice of intention to resign for the next contract period must be given at least ten (10) weekdays
prior to the employees reporting date for that contract period.

Revised 201 2-I 3.

POSTING/FILLING JOB VACANCIES

A written notice of all job vacancies, duration of need, temporary, and supplanental workload
positions, posted with department and category information when applicable, whether existing or
newly created, shall be posted in each building where support employees work. When the District
creates a new job description, ESPM shall be notified in writing at least ten business days prior to
the position being presented to the Board. The Association shall submit its feedback in writing to
the Administration via an Association Acknowledgement Form, which shall be signed by the
Association President. The new job description and the Association Acknowledgement Form shall
both then be submitted to the Board for consideration. Notification shall include all information
listed below. Said notice of vacancies will be posted for at least five (5) days prior to being filled.
The notice shall include:

A. Title of the position
B. Location of position
C. Category
D. Summaryjob description
E. Number of working days required
F. List of the qualifications for the position
G. Department
H. Hours per day
I. Hourly rate of pay

Positions that become vacant as a result of transfer of a current ernployee to a vacancy that has been
posted will be posted but the vacancy may be filled immediately from those who apply for the job
vacancy originally posted. The application for any position will indicate that the person wishing to
transfer is seeking only the specific position posted or that the person would be interested in any
opening.

Job vacancy notices will speciff the time limit for submitting application for the vacancy and the
date when the position may be filled. Posting job vacancies during the summer months will be in
the Administrative Service Center and other locations in the District that are open and receive daily
mail service. A copy of the posting will also be provided to the Association at the time it is posted.
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Consideration will be given to all applicants who meet the established qualifications for the
vacancy. The administration shall determine the importance of the qualification or qualifications
required for the vacancy being filled. When the administration determines that all other
qualifications are equal, seniority shall be a determining factor in placanent. Seniority shall be
defined as a support employee's length of unintemrpted service within the Bargaining Unit since
hislher initial date of onployment without regard to parttime or full+ime service. When employees
share the same hire date, priority shall be determined by using the date of the employee's
application. If the dates of the applications are identical, then priority must first be given to the
employee with prior Bargaining Unit service for that position, and second priority given to the
anployee with any prior Bargaining Unit service, or last by lot.

The responsible administrator or supervisor shall be required to interview a minimum of three (3)
current employee applicants, if available before filling a position. Employee applicants who have
been interviewed for the same or similar positions within the last six (6) months need not be
interviewed again.

When it becomes necessary to reassign or transfer an employee from one position to another or
from one school, work site, or deparlment to another, a conference shall be held with the employee
who will be affected by the change prior to reassignment or transfer of the employee. A person's

individual problems concerning a transfer or reassignment may be presented at the aforementioned
conference. The District reserves the right to reassign route busses to serve the students or other
District needs.

All existing or newly created bus routes or shuttles shall be posted, and when the administration
determines that all other qualifications are equal, the position shall be filled first by the senior

support drivers or senior bus assistants desiring those routes. Drivers and bus assistants shall be

limited to one such change per school year, except in unusual circumstances. as determined by the

supervisor.

When an A.M. or P.M. half route becomes vacant, the driver for the other half of the route shall

have first option to pick up the route.

The seniority list for Transportation bus drivers is to be separate from the seniority list for
Transportation assistants. If applying for Assistant positions, Drivers shall not use their Driver
Seniority date and Assistants shall not use their Assistant Seniority date if applyng for a Driver
position.

Driving positions that are open at the end of a school year or become open over the summer will be

posted in the normal manner but will be awarded at the conclusion of the last in-service training
session. Selection will occur prior to the beginning of the school year, usually the week before

school starts.

Revised 2009-10, 201 2-l 3, 201 4-1 5, 201 5-1 6, 201 6-1 7.

SUMMER EMPLOYMENT

All summer employment will be posted. Those support employees who are employed during the

school year will be givar priority and keep their same level and category. Support summer

positions are part-time ternporary positions and support anployees hired for these positions will

ieceive no benefits associated with said position. All effort shall be made to fill summer positions

by support employees only. If the position is filled by someone outside the bargaining unit, the

administration will notifu ESPM in writing
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2.11

2.t2

Support employees hired for summer employment in part-time ternporary maintenance positions
shall be employed at a rate not less than $7 .25 pu hour and not to exceed the category and rate of
pay on the zero (0) level for the position hired.

The hourly rate for those ernployees filling support professionals positions to be hired for the
summer school program shall be as follows:

Secretary Category C, zero (0) level, Clerical
Assistant Category A, zero (0) level, Instructional
Paraprofessional Category C, zero (0) level, Instructional
Bus Driver Category C, zero (0) 1evel, Transportation

(not to exceed 4 % hours)
Bus Driver/Teacher
Assistant Category C, zero (0) level, Trans./Category A, zero (0) level, Instr.

Technology summer employees shall not be paid more than the zero (0) level ofthe custodian
full-time pay scale.

Pay shall not be less than (0) level of schedule employee is currently on.

All ernployees who work the ESY Program for special needs children shall be compensated
according to funds available fiom the applicable Federal grants. However, these employees shall
not receive less than the zero (0) level and their appropriate salary schedules.

Definitions:

Summer Employment - Employees who are hired as an extra ernployee to
work in a position that is needed due to extra workload in any department.

Student - Any person who is at least sixteen (16) years ofage and who will be attending secondary
classes in a public/private,/home school in the fall is considered a student.

Revised 2009-1 0, 20 1 4- 1 5, 20 1 5-1 6, 201 8-1 9.

CONTRACT EXTENSION

When an administrator deems it necessary that a support employee work more than the days
contracted, the administrator, with the approval of the Personnel Director may extend said support
employee's contract, with the support employee agreeing to the extension. When an extension is
granted in his/her contracted position, all salary and benefits applicable to the extended position
shall apply.

HIGH SCHOOL STUDENTS

High school students employed by the Moore schools are excluded from coverage of this Contract
and their conditions ofernplol,rnent shall be set by the Board ofEducation.
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2.13 REDUCTION IN STAFF

In the event it is necessary, due to lack of work or lack of funds, to have a reduction in stafi the
Board of Education shall determine which positions are to be retained. In implementing a reduction
in staff, the Board of Education shall follow this procedure:

1. The Board and/or administration shall advise the Association that reduction in staff is
necessary.

2. A hiring freeze shall be imposed.

3. Losses through normal attrition (retirement, resignation, or a position otherwise vacated)
shall, insofar as is practical, not be replaced. Support employees declared to be excess in a
building in a given department shall be transferred, when qualified, to fill vacancies in other
buildings within their department or another department.

4. Certified employees in support positions shall be laid off from support positions.

5. Student employees shall be laid off.

6. Probationary onployees shall be laid off.

7. Seniority shall determine any further reduction in force within a department.

SENIORITY

Seniority shall be defined as a support anployee's length of unintemrpted service within the

Bargaining Unit since his/her initial date of ernployment without regard to part-time or full-time
service. When employees share the same hire date, priority shall be determined by using the date of
the employee's application. If the dates of the applications are identical, then priority must first be
given to the employee with prior Bargaining Unit seryice for that position, and second priority glven
to the anployee with any prior Bargaining Unit service, or last by lot.

NOTICE OF LAYOFF

Whenever layoffs become necessary all notices of layoffs shall be in writing (certified mail), and

shall specifu the reason for layoff. Said notice of layoff should be given at least two (2) weeks prior
to layoff date.

REEMPLOYMENT

Laid off persons are eligible for reernployment in the deparlment from which they were laid off for
a twelve (12) month period and shall be reemployed in the reverse order of layoff. No new support

employees in that department shall be hired for positions during the period of support employee

layoff if a qualified support employee is available on the reemployment list.

NOTIFICATION OF REEMPLOYMENT OPENINGS

Any support employee who is laid off and is subsequently eligible for reemployment shall be

notifiedin writina by the Board of an opening. Such notice shall be sent by certified mail to the last

address given the Board by the support anployee.
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2.14

2.15

SUPPORT EMPLOYEE NOTIFICATION TO BOARD

A support employee shall notif,i the Board of his/her intent to accept or refuse employrnent within
five (5) working days following receipt of the reemployment notice. If the support ernployee
accepts reemployment, the support employee must report to work within ten (10) days following
receipt of the reemployment notice.

Any support employee refusine reemployment releases the Board from further obligation.

REEMPLOYMENT IN HIGHEST POSITION

Support employees shall be reonployed in the highest position available, for which they are
qualified, in the laid off department. When a support employee who was terminated due to
reduction in force is reemployed, all accumulated applicable seniority, salary, and benefits that
he/she had at the time of termination will be restored.

Revised 2014-15.

OVERTIME

Overtime will be allowed upon authoization from the administrator in charge and approved by the
office of personnel. Time and one-half will be paid for all authorized overtime pay over forty (a0)
hours worked per week.

Holiday pay shall consist of double time.

All approved overtime must be documented before an anployee is paid.

Revised 2014-15.

COMPENSATORY TIME

Compensatory (Comp) Time will be allowed upon authoization from the administrator in charge
and approved by the office of personnel when an anployee chooses Comp Time in lieu of pay.
Time and one-half will be figured for all authorized Comp Time over forty (40) hours worked per
week.

All Comp Time for hourly support employees must be clocked in on a time card except in
emergency situations. Comp Time for hourly and salaried support onployees must be signed by the
administrator/supervisor in charge and used at the administrators/supervisors discretion..

All Comp Time acquired after July 1 must be used by the end of the calendar year. All Comp Time
acquired after January I must be used by the end of the fiscal year (June 30).

Revised 201 4-1 5, 201 5-l 6, 20 I 7-1 8.

DURATION OF NEED, TEMPORARY, SUPPLEMENTAL POSITIONS

Definitions

"Duration of Need (DON) Employee" means any NEW employee hired to fill a position needed
to perform any workload in any department, or a CURRENT employee, regular or temporary,
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filling a summer employment position upon completing his,rher primary contract calendar for the
current school year.

"Temporary Employment (TE) Employee" means any NEW classroom instructional employee
who has been hired to fill a growth position needed after the completion of the first school day of
the current school year OR a NEW employee hired to fill in for a current employee who is on
extended leave or leave of absence.

"Supplemental Position (SP) Employee" means a CURRENT employee (regular or temporary)
who is already anployed in a conftact position and elects an additional job during the fulfillment
of hisftrer primary job to help the district ease the workload in any department.

"Full-time employee" means an ernployee who works in a position that is defined as a minimum
of 172 days per calendar year, and works a minimum of six (6) hours per day, thirty (30) hours
or more per week. Full-time employees shall receive benefits. (See also Section 6.09)

"Part-time employee" means any support employee contracted for less than 6.0 hours a day in a
regular or TE position.

Employees working at least four (4) hours per day or 20 hours per week shall, ifrequested,
receive a district-paid health benefit in the amount offifty percent (50%) for the cost of the
individual's health care premium when an ernployee agrees to pay the other halfoftheir health
premium. (788.1 School State Laws)

A. Duration of Need (DON) Employees

DON positions shall be posted and when applicable shall include all posting information to
comply with Article II, 2.09.

DON employees are employees who do not satisfy the definition of a parttime or a full-time
employee.

DON employees hired for a position listed in the support salary schedule(s) shall not be paid
less than the current zero (0) level for that salary schedule when applicable.

B. Temporary Employment (TE) employees

TE positions shall be posted and when applicable shall include all posting information to
comply with Article II, 2.09.

TE employees hired to fill growth positions or to fill in for current ernployees who are on

extended leave or leave ofabsence shall be entitled to receive eligible benefits as defined for
fulltime or part-time ernployees listed above.

TE employees shall not be hired until the first day of the current school year has passed,

unless they are hired to replace an employee on an approved leave ofabsence.

TE employees shall have the right to apply and accept suppoft positions that have been

posted any time during the school year.

TE employees who complete two-thirds (2i3) oftheir temporary contract shall eam one (1)

year of Moore Public School experience.
15



TE employees shall be notified in writing by May 15th regarding the status of their current
temporary employment for the next school year.

TE employees shall be considered and included in the same manner as other support
employees as described in the negotiated contract between Moore Public Schools Board of
Education and ESPM with the exception of the right to guaranteed re-employment in a
continued temporary status.

TE employees will not be placed on a temporary contract for more than four (4) semesters.

When a regular contracted employee accepts a TE position, the ESP job status as a regular
district employee remains the same. It is only the position that is considered temporary. If
the temporary position is absorbed, the district will place the ESP in another comparable
position.

Revised 201 0- I l, 20 I I -1 2, 20 I 2-l 3.

C. Supplemental Position (SP) Employees

Employees (regular or temporary) who are already employed in a contract position shall have
the right to elect an additional job during the fulfillment of his/her primary position to help
the district ease the workload in any department during the regular school year.

SE positions shall be posted and when applicable shall include all posting information to
comply with Article II, 2.09.

The District shall require time documentation detailing the number of hours employees
worked on a daily basis for all positions, and the total number ofhours the employee worked
for the week.

SP employees shall be paid overtime, one and one half(1.5) times the current hourly rate of
pay, for all hours worked beyond forty (40) hours for any given work week. A blended
hourly rate of pay will be used to calculate overtime. The work week is defined as Monday
through Sunday.

SP employees shall be paid no less than the current hourly rate ofpay that is paid for work
completed on his/her primary contracted position when performing the same job duties as the
primary assignment; i.e. Interpreters, etc.

Effective 2009-10 NEW SP employees' contracts for certified stipend positions, i.e. before &
afterschool care shall be paid no less than 90% of the current certified stipend rate. Athletic
tutor coaches will be paid on the Board-approved scale.

Existing SP employees who held these positions in the 2008-09 calendar year shall be
grandfathered. These employees shall continue to receive the full current certified stipend
provided the contract is continued annually with no break in service.

Revised 2009- I0.
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2.17

2.18

2.19

PROBATIONARY SUPPORT EMPLOYEE

The first ninety (90) calendar days of initial onployment shall be considered to be a probationary
period in which the immediate supervisor shall evaluate the support employee's ability to perlorm
the functions required of the position. At any time prior to the conclusion of the probationary
period, the support employee may be recommended for termination if it is determined that the
support employee is unable to perform the required functions of the position. Any support employee
who is increased in hours will have a probationary period of thirty (30) calendar days. At any time
prior to the conclusion of the probationary period, the support onployee may be retumed to the
original position and/or hours if it is determined that the support onployee is unable to perform the
required functions of the position. If an employee is absent for more than ten (10) days, an
extension of ten (10) days may be granted by the administrator/supervisor to further evaluate the
onployee.

BUS DRTVER/ASSISTANT DOWN TIME

Full time bus drivers and assistants are required to notifu the office of down times and changes in
their daily schedule. They will be on call to assist as needed throughout the day.

ACCIDENT REVIEW BOARD

An accident review board will review all bus related accidents once per month. The accident review
board will consist of the following: a) driver involved, b) an ESPM representative, c) Transportation
Director or Assistant Director, d) Law Enforcement Officer, and e) District Safety Officer. The
Accident Review Board may recommend that drivers involved in an accident which could have

been avoided by the driver will attend a mandatory four-hour driver improvement in-service without
pay.

Mandatory post-accident drug testing shall be implemented for bus drivers.

TWO-POSITION EMPLOYEES

An errployee who works in two positions for the district and whose total working hours are thirty
(30) or more hours per week shall be considered a full-time onployee and entitled to al1 qualifuing
benefits. When an employee accepts the full-time status under these circumstances he/she cannot

accept a position or extra duty in one of his/her positions that would interfere with the defined
workday.

Compensation shall be calculated by blending the hourly rates ofpay ofboth positions using the full
time compensation pay scales (8.01) based on years of experience according to each start date.

Employees will not receive the same years of experience for both positions unless their start dates

are the same.

Sick leave will be accrued on each position based on the start date. If employees exhaust their sick

leave in one oftheir positions but they still have sick leave remaining in their other position, the sick

leave remaining cannot be transferred to the position that has no leave. When employees have to be

docked on one oftheir positions for thirty (30) days or more due to exhausted leave, ernployees will
lose their benefits.

No two-position onployee will be permitted to use leave for one position in order to work more

hours in ihe other position. This also means that those employees who are in Transportation cannot

take activity trips in the place oftheir other position'
t'7
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2.21

2.22

Drivers who both drive and work as a bus assistant shall be placed on the driver's schedule they
qualiff for at the pay level reflected by their years of service to the dishict.

Revised 2009-1 0, 20 I 3-1 4.

JOB OVERSIGHT COMMITTEE

ESPM and the Administration are committed to working collaboratively on behalf of all ESPs in
regards to changing department job descriptions and salary schedules. The Association reserves the
right to work with the Administration to continue to evaluate ESP job descriptions in an effort to
stay competitive with comparable positions/salaries of other local, state, and industry standards.
Priority may be given to the departments which have the greatest discrepancies between the median
salaries of other said school districts and/or "other duties" have increased. This may be determined
during the negotiation process and department(s) may be identified by the Association or by the
Administration to be mutually agreed upon. The Association shall submit revised job description(s)
and the Administration shall have sixty (60) days to make adjustrnent of their own. If the job
description meets Administration approval, the revised job description(s) shall be submitted to the
Board for consideration/approval.

Revised 20 t 2-l 3, 20 I 3-1 4, 201 7-18.

TRAINING/PROFES SIONAL DEVELOPMENT

The district will provide training for support employees as job responsibilities/requirements change.
Training will be offered in areas ofjob responsibilities to include but not be limited to technology,
secretarial responsibilities, administration of medication, CPR, child abuse reports, etc. If any
support employee feels additional haining is necessary, he/she may submit a request for further
training through his/her immediate supervisor.

In-service days for professional enrichment leave will be provided to the employees to attend
workshops and/or seminars directly related to their specific job classifications upon approval of the
assigned admini strator.

Note: All paraprofessionals will be granted paid leave time to attend the paraprofessional training
offered during the school year.

ESPs will be granted leave time to attend training offered during the school year that is essential to
the performance of their jobs or will contribute to the safety of saving the lives of students or co-
workers on a case by case basis. Written request for this leave shall be made to the Assistant
Superintendent of Personnel in a timely manner.

Paraprofessionals shall be trained and shall have access to EROS to track continuing education.

For the Transportation Department, monthly training/safety meetings will replace in-service Zone
training days. These monthly training sessions are to last one (1) hour and shall be attended by all
Transportation Department employees. Transportation Department employees will be gtven two (2)
weeks prior notice of monthly meeting. All Transportation anployees will complete enough
monthly training periods (one hour each) to cover their contracted daily hours.

Revised 201 1-12, 2014-15, 2015-16, 2016-17.
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2.23

m.

3.01

3.02

DUTIES

All reasonable efforts will be made to ensure that support employees will perform their regularly
assigned job duties. All possible efforts shall be made to hire substitute teachers, drivers, etc.
However if neither a substitute or a qualified volunteer is available, support ernployees may be
required to cover classes or attend to other duties as assigned that have to do with student
supervision and/or studort safety.

INDIVIDUAL RIGIITS

RIGHT TO REPRESENTATION

Members ofthe Bargaining Unit shall have *re right to be accompanied by a representative at all
conferences with Administrators and/or the Board ofEducation which deal with issues of
performance. Prior to the conference, the Member shall notifu the affected Administrator and/or
the Board ofEducation ofhisiher intention to be accompanied by a representative. When a
conference dealing with issues ofperformance is Scheduled, the Administrator shall, in writing:

A. Give, at least, twenty-four (24) hour notice ofthe scheduled conference(s) except in
those instances where, in the judgrnent of the Adminishator, the seriousness ofthe
situation requires immediate attention.

B. Inform Mernber of the specific nature ofthe subject to be discussed.

C. Inform Member of hiVher right to representation.

Revised 20I 5-16.

SUPPORT EMPLOYEE RIGHTS

No support employee shall be harassed or discriminated against by the Superintendent or
any other administrative oflicer of the district or by the certified or support organization, its
officers or any manber thereof because of the exercise or non-exetcise of his,4rer rights as

guaranteed by any article covered in this contract. It shall be prohibited for a support

employee organization, support employee or employer, to impede, restrain, or coerce a

support employee or support employees in the exercise of his/her rights guaranteed by
Sections 509.1 through 509.10 of Oklahoma State Law.

The Board and Association agree that discipline, reprimand or discussion of issues or
problems specific to the support employee in question should be done in privacy between

the administrator and the employee. However, when in the opinion of the immediate

supervisor/administrator, it is in the best interests ofthe district, said discipline, reprimand or

discussion may be immediate. If there is need for representation it will be provided as in

Article 3.01 of this contract.

The Board shall, in compliance with city, state, and federal statutes and/or regulations

governing such conditions, maintain healthy and safe working conditions at each work

location.

A.

B.

C.
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D. Support employees shall not be required to work under unsafe or hazardous conditions as

determined by proper regulatory authority. Safety data sheets that come with materials used
by support employees shall be kept in a convenient location for ready access by the
employee when using said material. Employee concems shall be reported in writing to
hislher immediate administrator and the report shall be forwarded to the appropriate
administrator. The support employee, at his/her option, may send a copy of the report to
ESPM at the time he/she files the report with the immediate supervisor.

Employees shall be made aware of departmental rules and regulations relating to the
employee's safety in that individual's particular job. Employees shall receive training in
accordance with the Hazardous Communications Act. Such training will be updated when a
new product that requires new specific safety precautions is placed into use.

Discipline reports filed by bus drivers will be acted upon as soon as possible and the driver
will receive a report of any action taken within seven (7) working days from the time the
administrator received the report.

Bus drivers shall be advised in writing of any administrative changes in those eligible to ride
his/her bus.

H. Support ernployees shall have the right to receive an accurate paycheck. Once an error has
been reported to the payroll office, a check shall be processed within three to five business
days. Such requests and approvals will be approved by the Director of Personnel after
meeting with the employee to discuss the need and the amount of the adjustment.

I. All support employees shall have the right to have access and view their personal
employee information including but not limited to payroll, leave balances, and contract
information. The dishict shall provide training and continuing education to all support
employees including but not limited to the following: how to access the information at each
work site, how to obtain a printed copy of his/her information, and when they shall be able
to access this information during the work day.

Revised 2012-13.

EVALUATION

All support personnel will be evaluated in writing, a minimum of one time annually prior to April 1.
New employees will be evaluated within ninety (90) days of anployrnent.

A committee shall review ernployee evaluation forms when necessary and recommend changes to
the Superintendent. There shall be no other evaluation forms used. This committee shall consist of
at least one support employee from each classification or department.

Each evaluation will be followed by a conference between the evaluator and the support employee.
The conference will be held within five (5) working days of the evaluation and the employee wiil be
given a copy of the evaluation report at that time. The supervisor will discuss the strengths and
weaknesses of the ernployee's work and will make suggestions as to how the employee may
improve his/her performance. The employee shall acknowledge the written evaluation ty t irlt o
signafure on the evaluation report.

E.

F.

G.
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One copy of the evaluation report shall be given to the employee being evaluated, a copy shall be
given to the administrator of the building/ work site, and the administrator shall forward the report
with their recommendations to the Dishict Personnel Office.

After the evaluating conference the anployee may respond in writing and this response shall be a
part of the record. Such response must be made within ten (10) working days of the receipt of the
evaluation.

Except by order of a court of competent jurisdiction, evaluation documents and the responses of the
employee shall be available only to the evaluated onployee, and the Board or administrative staff
making the evaluation, and the Board or administrative staff of any school to which the employee
applies for employment, and other such persons specified by the anployee in writing.

If the evaluation indicates 'tnsatisfacto*', d program for improvement will be developed by the
administrator with specific written suggestions for improvernent in the area(s) where an
"unsatisfactory" has been indicated.

The supervisor/coordinator in charge may request from the Assistant Superintendent (Personnel) a
physical evaluation at the district's expense, when through the annual evaluation process,
reasonable cause exists that an employee does not meet the requirements of the district job
description for that position.

3.04 GRIEVANCE PROCEDURE

PURPOSE

The primary purpose of this procedure is to secure, at the lowest possible level, equitable solutions
to a claim of the grievant.

DEFINITIONS

A. A "grievance" shall be defined, for the purpose of this document, as violation of the items

within the Contract.

B. The term "grievant" shall refer to the employee(s) making the claim. Two or more
employees affected by the same issue may file a consolidated (oint) grievance. Signatures

of each grievant will be attached to the initial grievance form. ESPM may act as the

grievant in claims involving Association rights.

C. The term "days" shall mean working weekdays, excluding holidays.

STRUCTURE AND TIME LIMITS

A. If any of the time limits outlined herein are not met by the grievant, the grievance shall

lapse.

B. If any of the time limits outlined herein are not met by the affected supervisor/administrator,

in any step, the grievant may proceed to the next higher step.

C. All documents, communications, or records dealing with the grievance shall be filed

separately from the personnel file of the grievant.
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D. Both parties agree that the written records pertaining to the grievance shall be kept
confidential.

E. The grievant must be present at all stages and shall be afforded the right to representation at
any conference or hearing relating to the grievance. Options for representation afforded the
gnevant shall include but not be limited to:
1. Association Representative at the grievant's building site;
2. Association Member at the grievant's building site;
3. Association Officer;
4. Non-association employee at grievant's building site;
5. Other representation of grievant's choice; or
6. No representation.

F. Steps shall be followed in sequence, subject to being discontinued by grievant at any point
in this procedure.

Informal Procedure
Within twenty (20) working days after the discovery of the occulrence or the act of omission giving
rise to the grievance, the employee shall (a) promptly notifu his/her immediate supervisor of the
alleged violation, stating that a grievance may exist; (b) discuss the alleged grievance with the
supervisor; and (c) attempt to resolve the issue. Any written record of a complaint shall be
destroyed ifthe grievance does not go beyond Step 1.

Level One
A. If the prievance is not resolved throush discussion, the grievant may submit a Level One
grievance form to the immediate supervisor within five (5) days after the initial discussion.

B. The immediate supervisor shall convene a hearing with the grievant within five (5) days
of receipt of the Level One grievance.

C. The immediate supervisor shall reply on the Level One form to the grievant within five
(5) days of the hearing.

Level Two
A. If the grievant is not satisfied with the Level One decision, the grievant may submit the
Level Two grievance form to the Superintendent/Designee within five (5) days of receiving
the Level One decision.

B. The Superintendent/Designee shall convene a hearing with the grievant within five (5)
days of receipt of the Level Two grievance.

C. The Superintendent/Designee shall reply on the Level Two grievance form to the
grievant within five (5) days of the hearing.

Level Three
A. If the grievant is not satisfied with the Level Two decision, the gnevant may submit the
Level Three grievance form to the Clerk of the Board within five (5) days of receiving the
Level Two decision.

B. The Board shall convene a hearing with the grievant at the next regular board meeting
unless said meeting will occur in less than ten (10) days. The hearing shall then be
scheduled for the next succeedingboard meeting or for a special board meeting.



IV.

4.01

4.02

4.03

4.04

Note: A copy of each completed
of Personnel, affected supervisor,
on page 63.)

Grievance Report Form shall be received by the Director
grievant, and ESPM. (Refer to the form attached hereto

ASSOCIATION RIGHTS AND PRIVILEGES

ASSOCIATION LEAVE

A pool of thirty (30) days shall be provided to the Association for the purpose of legislative visits,
Association related professional meetings, and Association business. No more than seven (7) days
shall be used from this pool on a given day except for Delegate Assembly. No individual Member,
other than the ESPM President, Vice-President, Treasurer and Secretary shall use more than four (4)
days from the pool during the school year. Days from the pool may not be approved for use by
individual Members who have exhausted all other sources of leave. Association leave may be
granted on an hourly basis.

Written request for use of Association leave shall be made to the Vice-Superintendent or designee
through the President of the Association twenty-four (24) hours in advance of the anticipated
absence.

Substitutes shall be provided by the District where needed.

Revised 2016-17.

ACCESS TO BUILDINGS

The representatives of ESPM may have access to all school buildings provided that the exercise of
this right does not interfere with the educational program.

During the work shift, representatives of ESPM may have access to all members of the bargaining
unit during the members'break time or lunch time.

USE OF SCHOOL BUILDINGS AND FACILITIES

The Association (ESPM) may use school facilities where no conflict exists, without cost, at

reasonable times for meeting, with approval of the building principal. Approval for use of buildings
and facilities may be granted only one day at a time. Request for use of a building shall be made to
the principal of the respective building two (2) workdays in advance of the plarured meeting date.

ACCESS TO EMPLOYEES

The Association (ESPM) shall have the right to place one (l) mailbox for each class of support

employees in each building or school and to place notices, circulars and other material in these

boxes. The Association shall also have the right to post and maintain a bulletin board at each of the

aforementioned locations. The size and placernent of the board shall be determined by mutual

agreement between the President of the Association and the building administrator. School mail

and bulletin boards shall not be used for campaign material during a representation challenge

election.
Revised 2017-18.
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4.05 ATTENDANCE AT ASSOCTATION MEETINGS

Any support employee wishing to attend any ESPM Association meeting during work hours may do
so provided the support employee notifies his/trer immediate administrator at least one day in
advance and the time taken from that shift must be made up in that work day.

If time is not made up, a full dock of pay for the time missed will be reflected in the next pay period.

4.06

Meetings applicable to this article shall be restricted to evening meetings and limited to no more
than nine (9) per fiscal year.

AT'TENDANCE AT RATIFICATION BALLOTING

The Board recognizes the need for a ratification balloting; therefore, support employees shall be
allowed sufficient time to attend the ratification balloting provided the time is made up. Time for
the balloting will be mutually agreed upon by the Assistant Superintendent of Personnel and the
President of ESPM.

BOARD MINUTES4.07

When needed or desired, a department handbook may be written by a committee of no more than
three (3) administrators (to be selected by the Superintendent) and no more than two (2) support
employees (to be selected by ESPM). The handbook will be subject to approval by the
Superintendent. This handbook shall establish rules, regulations, and guidelines for the department,
but SHALL NOT establish anything dealing with support ernployee wages, hours, fringe benefits
nor other terms and conditions of emplo5rment.

4.09 PRINTING/DISTRIBUTIONOFNEGOTIATED CONTRACT

The contract shall be printed in the school facilities. Prior to printing of the agreement, the Board
and the Association shall be fumished a draft copy so they can proof read and mark for corrections.
The spokesperson for the respective teams shall sign off on the final copy prior to printing in book
form. Printing of the contract book shall be accomplished within forty-five (45) working days of
ratification.

4.08

A copy of the official agenda of the meeting with related addendum will be given to the Association
prior to said meetings. The Association will be provided with one (1) copy of the minutes of
official meetings of the Board when they are ready for distribution.

DEPARTMENT HANDBOOKS

A copy of this Agreement shall be provided to ESPM Executive Board Members, Site/School
Representatives and Departmental Directors.

Revised 2015-16.

COMMITTEE APPOINTMENTS

The Association shall have the right to appoint one (1) member to the District Calendar Committee.
Added 2009-10.

4.10
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v.

5.01

LEA\TE PROVISIONS

SICK LEAVE

Leave shall be recorded by hours. A day is defined as hours worked daily not to exceed eight (8)
hours (i.e., three (3) hour employee times six (6) days equals eighteen (18) hours). Each support
employee shall accrue sick leave days each fiscal year. Sick leave is accrued at the rate ofone (1)
day per month of service, not to exceed the number of hours per day for which they are regularly
employed, to a maximum of twelve (12) per fiscal year with unlimited accumulation. New support
employee's date-of-accrual is based on each onployee's anniversary date-of-hire. The support
employee's immediate administrator must be notified as soon as the support ernployee knows sick
leave is to be used. When there appears to be a pattem of absenteeism, the Assistant Superintendent
of Personnel or the immediate administrator may request an investigation based upon
documentation provided by the immediate supervisor. The investigation will be conducted by the
Personnel Departrnent under the direction ofthe Assistant Superintendent ofPersonnel.

The following are examples of pattems of absenteeism, which may lead to disciplinary action:

a. There is an established pattem of sick leave use on days immediately preceding or
following a holiday.

b. There is an established pattern of sick leave use on days following warrant/pay days.

c. There is an established pattern of sick leave use on the first (l't) or last days of a work
week.

Sick leave may be used for accidental injury, illness, pregnancy or temporary disability of the
support employee or support employee's immediate family.

In case of substantiated extended personal disability and after all sick leave, sick leave sharing days
(if available), and family medical leave (if eligible) are used, a support onployee will be placed on
leave without pay.

After thirty (30) calendar days on leave without pay status, or upon completion of the allowable
lamily medical leave, the support employee must request a leave of absence. All school provided
benefits will cease at the time the support ernployee goes on leave without pay. The District will
continue to pay the support employee's health insurance benefits while on approved family medical
leave. When a disability goes past the contract period, then the support ernployee may apply for
leave of absence as noted in Section 5.04 of this contract. Provisions will be made whereby the

employee can arrange payment of all professional dues and insurance as permitted by the insurance

carrier. When the support employee recovers sufficiently to perform regular duties and retums to

work, the support employee shall be restored to a position of like seniority status and pay. Benefits

will resume at this time.

When an ernployee is off work because of a work related injury, that employee shall draw fiom his

or her sick leave the amount of time necessary to make up the difference in what his or her regular

check was and what the Workers Compensation Insurance is paying the employee. Pending a

doctor,s report, support employees who have eamed anergency leave or sick leave may have the

choice as to which leave they will use for work days missed during the first three (3) calendar days,

in addition to the date of injury, for which they are not eligible to receive temporary total disability

benefits.

Sick leave is not to be used for vacation time or reoeational purposes'
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Years of experience for sick leave accumulation shall be the number of years of continuous
employment by the Moore School District.

Individual leave status will be recorded on each statement of eamings and deductions to reflect
use/balance.

When support onployees notified their administrator about not working that day because ofillness,
the support onployee must give at least one hour notice before an employee starts their contracted
hours or when a situation occurs that they must leave while on their contracted hours.

DOCK Status:

A support employee that has a documented illness from a medical doctor that has caused them to
use accrued sick leave, personal business leave and vacation leave may be granted by the Assistant
Superintendent of Personnel to receive additional non-paying sick leave for any future illnesses.
The support employee shall submit a written request asking for more un-paid sick leave so they will
not be subjected to termination. The Assistant Superintendent of Personnel will review requests for
special circumstances on an individual basis.

0 Years Service

Each new support ernployee will be credited with one (1) day of sick leave on employee's first
month anniversary of date-of-hire and will continue to accrue sick leave at the rate of one (1) day
per month on ernployee's monthly anniversary of date-of-hire to a maximum of twelve (12) days per
fiscal year.

Emplovees Under Contract as ofJune 30

The first day that the support employee reports to work on or after July 1, each support anployee
under contract as ofJune 30 will be credited with one (1) day sick leave per month of service to a
maximum of twelve (12) days per fiscal year.

Individuals onployed by the district in more than one position receive, accrue, and shall utilize sick
leave in each position independent of the other. Sick leave eamed in one position is not available
for use by the employee in the ernployee's other position.

When a special needs bus driver or bus assistant is sick for an extended period of time (one week or
more), a substitute driver, when possible, shall be assigned to that route for the entire period of time
the regular driver is gone. This would provide the special needs students with a minimal amount of
disruption in their daily routine.

Definitions:

"Immediate family" shall be defined as a spouse, children, stepchildren, grandchildren, parents,
grandparents, stepparents or any person for whom the employee is legally responsible.

Revised 20 I 2-1 3, 201 4-1 5, 20 I 6- I 7.
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5.02

5.03

PERSONAL BUSINESS LEAVE

Five (5) days of personal business leave shall be granted to each Member during the school year;
these days shall not be chargeable to sick leave and are noncumulative. Unused personal business
leave shall be converted into sick leave at the end of the fiscal year. When an ernployee's full
contract year is completed, all unused personal business leave shall be paid at the current sick leave
daily pay-offrate often dollars ($ 10) per day.

Each new support employee will be credited with one (1) day ofpersonal leave on employee's first
month annive$ary of date-of-hire and will continue to accrue personal leave at the rate of one (l)
day per month on employee's monthly anniversary of date-of-hire to a maximum of five (5) days
per fiscal year.

Each support employee under contract as of June 30 will receive five (5) days personal leave on
July 1, or the first day the support anployee reports to work after July 1 .

The support employee's immediate administrator/supervisor shall be notified at least one hour
before employee reporting time. The use ofpersonal business leave shall be granted upon request,
except under the following conditions:

"Personal business leave shall not be taken on a State or Federal Holiday or during
the first or last five student days of school or the support ernployee's last work day
preceding or following a paid holiday or the support employee's spring break.
Exception: support ernployees who resign and have completed his./her full contract
year shall be paid for all unused personal leave."

Exceptions for personal business leave may be granted by the Assistant Superintendent ofPersonnel
for special circumstances on an individual basis. The anployee shall submit a written request. The
request must be approved for review by the immediate supervisor. All requests will be reviewed for
"extraordinary circumstances" or "once-in-a-lifetime" status. The request must be received by the

Assistant Superintendent of Personnel at least five (5) working days prior to the requested date,

whenever possible.

Personal Business Leave may be used in hourly, 1/2 day or full day increments.

Revised 2009-10, 20I3-I4, 20I4-I5, 20I6-17, 20I7-I8.

LEAVES OF ABSENCE

A support employee who has been onployed by Moore Public Schools at least three (3) contract
years (i.e., 2/3 of contracted days) may be granted a leave of absence without pay upon Board

approval. Support onployees may be granted leaves of absence ofup to one (1) year. Leaves of
absence may be extended for up to one year upon approval of the Board.

Support employees may be granted leaves ofabsence for the following reasons:

A. Extended Personal Disability - After all sick leave has been expended, a leave of absence

may be granted to a support onployee for substantiated extended personal disability.

NoTE-ExCETtIoNToTHETHREEYEARRULE:Thoseemployeeswithfewer
than three (3) contract years may apply for a leave of absence for extended personal

disability for the employee only. Support employees may also apply for a leave of absence

for a substantiated extended disability of the employee's immediate family. Support
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B.

C.

employees who are off due to a work related injury shall be granted a leave of absence for
an extended personal disability. If the support anployee retums to duty and is qualified to
perform regular duties, the support employee shall be restored to such position of like
seniority, status and pay. If the position of the support employee is eliminated during the
leave of absence, the support employee shall be retumed to an equivalent position, if
possible.

Educational Improvement - A leave ofabsence may be granted to a support employee with
three (3) or more years unintem.rpted service for educational improvement in his/her present
job field. If the support ernployee retums to the Moore Public Schools, he/she shall be
restored to such position of like seniority, status and pay. If the position of the support
ernployee is eliminated during the leave of absence, the support ernployee shall be retumed
to an equivalent position, ifpossible.

Matemity, Adoption, or Placement of a Foster Child -

2.

3.

5.

1. A pregnant employee will be granted a leave at such time as the doctor authenticates
in writing that ernploynent is medically unfeasible.

Retum to work will be accomplished within seven (7) weeks following the date of
birth provided the employee's doctor authenticates in writing that employment is
medically feasible.

Extensions will not be granted unless the personal health of the employee is certified
by the employee's doctor as being inadequate for retum to work.

Unused accumulated sick leave will be available to the employee upon retum to
work. Any absences not covered by sick leave shall be without pay.

Support employees may be granted an unpaid leave ofabsence upon the adoption
of a child. This leave shall not exceed seven (7) weeks following the date the
child is received.

D. Good Cause - Other leaves of absence may be granted as justified by the member and
approved by the immediate administrator and the Personnel Office. If the position of the
support employee is eliminated during the leave of absence, the support ernployee shall be
retumed to an equivalent position, if possible.

Support employees desiring a leave of absence shall submit a written request for such leave to the
immediate administrator and the Personnel Office. Said request shall state the reason for requesting
the leave and the beginning and ending dates of the leave requested. Upon approval, the request
shall be signed by the employee's immediate administrator and the Personnel Office. All leaves of
absence will be effective on the moming ofthe beginning date ofthe approved leave ofabsence.

In a leave of absence of six (6) months or longer duration, it shall be the responsibility of the
support employee to notifu personnel in writing thirty (30) days prior to retuming to work for leaves
of absence ofless than one (1) year, and by June 1 for leaves of absence ofone (1; year. Leaves of
absences are granted to June 30th ofthe year in which the leave commences.

Since the support ernployee is only on leave of absence, provisions may be made with the Board
whereby pal,rnent can be made to retain all professional memberships und inru.un"", where legal.
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s.06

5.07

JURY DUry LEAVE AND COMPENSATION

If a support ernployee, while on jury duty, needs a substitute, this substitute will be paid by the
Board. The support ernploye€ will incur no loss of salary and shall be entitled to keep all monies
paid by the court forjury services.

A support employee will be paid by the school district for only the actual number of days ofjury
duty for which the support employee has been reimbursed by the court. If the support onployee is
excused from jury duty for an antire day or a portion ofthe day, the support employee is expected to
be on duty at the support employee's regular assignment. An ernployee will be paid by the school
district for only the actual number ofdays ofjury duty for which the employee has been reimbursed
by the court. If the employee serves on jury duty for a period of time equal to at least 75% of
his/her normal workday, it will be considered as a full workday. If the ernployee serves on jury
duty for a period ofless than 75% ofhis/her normal workday, the ernployee shall report for work for
the period of time remaining in the workday.

MILITARY LEAVE

Support employees who are either officsrs or enlisted members of the Reserve Corps of the Army,
the Navy, the Mmine Corps, the Coast Guard, or any other component of the Armed Forces of the
United States, including support employees of the National Guard, shall, when ordered by the
proper authority to active duty or service, be entitled to a leave of absence from their ernployment
for the period of such active service without loss of status or efficiency rating and without loss of
pay during the first thity (30) days ofsuch leave ofabsence.

LEGAL PROCEEDINGS

A support employee will be grairted, on a day-to-day basis, an absence with pay for coutl
appeamnces as an agent ofthe school district.

SICK LEAVE SHARING PROGRAM

This "Sick Leave Sharing Program" adopted by the Board of Education of Moore Public

Schools on March 11, i996 permits district onployees to donate sick leave to a fellow
district ernployee who is pregnant or recovering from childbirth or who is suffering fiom or

has a relative or household member suffering fiom an extraordinary or severe illness, injury,
impairment, or physical, or mental condition which has caused or is likely to cause the

ernployee to take leave without pay or to terminate employment.

Definition of Terms used in this program:

I. "Relative" of the employee means a spouse, child, stepchild, grandchild,

grandparent, stepparent, or parent ofthe employee;

2. "Household Monbers" means those persons who reside in the same house, who

have reciprocal duties to and do provide financial support for one another. This term

shall include foster children and legal wards even if they do not live in the same

household. The term does not include persons sharing the same general house, when

the living style is primarily that of a dormitory or commune;

A.
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C.

3. "Severe" or "Extraordinary" means serious, extreme, or life threatening including
temporary disability resulting from pregnancy, miscarriage, childbirth, and recovery
there from.

4. "District Employee" means any full or part time ernployee of the school district.

A district employee may be eligible to receive shared leave pursuant to the following
conditions:

The receiving employee has exhausted, or will exhaust, all earned sick leave;

The receiving employee has submitted a statement of need to the Superintendent or
designee;

The receiving employee has presented a medical certificate from a licensed
physician or health care practitioner veriffing the severe or extraordinary nature and
expected duration of the condition;

The condition has caused or is likely to cause the receiving employee to go on leave
without pay or to terminate employment;

The receiving employee has abided by district policies regarding use of sick leave.

When an employee anticipates the need of shared leave, he/she needs to request it
prior to exhausting his/her own leave time.

All requests shall be approved by the Superintendent or designee and the ESPM
Association President.

D. General Provisions

A district employee will be allowed to donate up to twenty (20) sick leave days per
year to a fellow district anployee;

The district employee desiring to donate sick leave shall complete a "Sick Leave
Donation Form" authorizing the deduction from his/her sick leave accumulation.
The donor will also specify how many hours/days are to be donated and the name of
the District employee who is to receive said hours/days. The District employee may
donate sick leave hours/days provided that the donating anployee's total sick day
balance does not fall below twenty (20) days.

District employees may not donate excess leave that the donor would not be able to
otherwise take;

The receiving ernployee may receive no more than one hundred (100) shared sick
leave days per year;

Donated sick leave may only be used by the recipient for purposes set forth in this
program;

Any shared sick leave not used by the recipient during the occurrence for which the
leave was donated shall be returned to the donor. The shared sick leave ronaining
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shall be divided among the donors on a prorated basis based on the original donated
value and reinstated to the sick leave balance of each donor.

7. Shared leave records shall be kept separate from other leave records;

8. Sick leave days may not be shared between school districts;

9. In case ofdisputes, the decision ofthe Board ofEducation shall be final.

FAMILY MEDICAL LEAVE ACT (FMLA)

The Family Medical Leave Act of 1993 (FMLA) provides a maximum of sixty (60) work days of
job protected leave for certain family and medical reasons. To use this provision, support
employees must have been onployees of the district for at least one (1) year and must have worked
1,250 hours during the 12 months prior to the start of family medical leave. The sixty (60) work
days provided tkough FMLA shall run concurrently with paid sick leave, emergency leave, and
vacation leave until such leave is exhausted. Such time ronaining days under the FMLA provision
will be unpaid. For the duration of FMLA and as long as the onployee maintains the district's
"group health plan", the district will pay the district's portion of the ernployee's health insurance
premium.

Revised 2014-15.

FRINGE BENEFITS

No support employee can draw benefits for more than one (1) job with Moore Public Schools when
the total hours worked are greater than the FTE for the support onployee's primary job.

SICK LEAVE ACCUMULATION REIMBURSEMENT

Upon death or resignation of employment with Moore Public Schools, support employees shall be
reimbursed at a daily rate of ten dollars ($10.00) per day for every one (1) day of accumulated sick
leave up to 120 accumulated days. Upon death or resigration of ernployment with Moore Public
Schools, support onployees shall be reimbursed at a daily rate of thirty dollars ($30) per day for
every one (1) day ofaccumulated sick leave above 120 accumulated days.

For purposes of sick leave reimbursement only, sick leave days during the current year shall be
prorated per month of onployment. Those staff members who are employed with two (2) positions
will be reimbursed only for the position with the most days.

Information Only: lJnder current guidelines of teacher retironent, one hundred twenty (120) days

of accumulated sick leave may be used as one year toward the retirement formula. Sick leave may

be hansferred to or from another district.

Revised 20 I 2- I 3, 20 I 8-1 9.
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6.02

6.03

RETIREMENT CONTRIBUTION

The Moore Board of Education shall pay one hundred per cent (100%) of each support employee's
contribution to the Oklahoma Teachers'Retirement System for full+ime support employees when
vested according to OKTRS. The Moore Board of Education will pay one hundred percent (100%)
after the full+ime support employee has met the established vesting schedule as established by
OKTRS. Full-time employees shall be defined as employees working six (6) hours per day, thirty
(30) hours or more per week. Full-time support employees that reach full vestment with OKTRS
will have all unfunded years made whole or "caught up" according to OKTRS and MPS. An
employee that has been employed by MPS for two (2) years prior as a part-time employee working
20 plus hours a week and becomes a full-time employee will receive one hundred percent (100%) of
their support employee's contribution to the OKTRS with included years of eligible part-time work,
which is paid for by the Moore Board of Education, when eligible according to OKTRS vestment
schedule. Employees at any time may contribute, out of pocket, to the retirement programs offered
by MPS. Contributions made by employees are eligible to be considered the employee's individual
contribution and will not count as part of MPS district paid retirement.

Revised 201 2-1 3, 201 6-1 7, 20 I 7-1 8.

PAID HOLIDAYS

A. Support employees working 195 days per year or less are entitled to time offand are paid
for six (6) holidays as follows:

Labor Day - First Monday in September
Thanksgiving Day - Fourth Thursday in November
Day after Thanksgiving - Fourth Friday in November
Day before Christmas - December 24
Christmas Day - December 25
New Year's Day - January I
Note: Those employees whose contracted days go beyond Memorial Day shall be paid for
the Holiday.

Support ernployees working 200 days per year are entitled to time off and are paid for seven
(7) holidays as follows:

Labor Day - First Monday in September
Thanksgiving Day - Fourth Thursday in November
Day after Thanksgiving - Fourth Friday in November
Day before Christmas - December 24
Christmas Day - December 25
New Year's Day - January I
Memorial Day - Last Monday in May

Support ernployees working 220-225 contract days are entitled to time off and are paid for
eight (8) holidays as follows:

Labor Day - First Monday in September
Thanksgiving Day - Fourth Thursday in November
Day after Thanksgiving - Fourth Friday in November
Day before Christmas - December 24
Christmas Day - December 25
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Day before New Year's Day - December 31

New Year's Day - January 1

Mernorial Day - Last Monday in May

D. Support employees working 251 contract days are entitled to time off and are paid for
eleven (11) holidays as follows:

Labor Day - First Monday in Septernber
Day before Thanksgiving - Fourth Wednesday in November
Thanksgiving Day - Fourth Thursday in November
Day after Thanksgiving - Fourth Friday in Novanber
Day before Christmas - December 24
Christmas Day - Deconber 25
Day before New Year's Day - Decernber 3 I
New Year's Day - January 1

Martin Luther King Day - Third Monday in January
Memorial Day - Last Monday in May
lndependence Day - July 4

Support anployees contracted for 251 days may work on any non-contract or 'hnpaid dal'
including, but not limited to, fall, winter, and spring breaks to complete their contracts with
administrative approval.

E. Support employees working 2601261 contract days are entitled time off and are paid for
eleven (11) holidays as follows:

Labor Day - First Monday in Septernber
Day before Thanksgiving - Fourth Wednesday in Novernber
Thanksgiving Day - Fourth Thursday in November
Day after Thanksgiving - Fourth Friday in November
Day before Christmas - December 24
Christmas Day - Deconber 25
Day before New Year's Day - Decernber 31

New Year's Day - January 1

Martin Luther King Day - Third Monday in January
Memorial Day - Last Monday in May
Indepardence Day - July 4

In order to receive pay for a holiday, a support employee must work or be on paid leave on last
workday prior to the holiday and the holiday must fall within the support employee's contract
period.

Time offfor holidays falling on Saturday will be observed on Friday and holidays falling on Sunday
will be observed on Monday.

Revised 2013-l4.

6.04 VACATION

Vacation time is accumulated by support employees who are anployed on a twelve-month (251-

261 day) basis as follows:
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After twelve (12) months of continuous service in a full+ime 251-261 day position, support
employees shall be eligrble for six (6) days paid vacation to be taken prior to the support employee's
next anniversary date. On the support employee's anniversary date, thereafter, the support employee
shall be eligible for accrued vacation days as follows:

2nd through 5th years

6th year
Tthyear
8th year
9th year

1Oth year

1 I days
12 days
13 days
14 days
15 days

16 days

Support employees hired prior to July 1,1984, and currently on a July lst anniversary date (for
vacation purposes) shall go to an anniversary date of June lst (for vacation purposes), and will be
eligible to take their fuIl number of vacation days after June lst. Exception: Those employees who
have worked in a less than 25I-261 day position in the Moore School District for five (5) years or
more and who has transferred into a 251-261 day position shall after twelve months of continuous
service be eligible for eight (8) days of paid vacation to be taken prior to the employee's next
anniversary date. On the employee's anniversary date, thereafter, the employee shall be eligible for
accrued vacation days as listed above.

A maximum of ten (10) vacation days not used prior to the employee's accrual date may be rolled
over into the next school year. Vacation days shall not exceed twenty-three (23) days.

The number of support anployees taking vacation at one time may be restricted at the discretion of
the support employee's administrator. Support employees must request vacation leave in advance.
All requests are to be approved by the immediate administrator. Vacation time may be used by the
hour.

Support ernployees who leave the system due to resignation or termination shall be paid at their
current daily rate of pay for vacation days which they are eligible to take provided the support
employee has met the provisions of "Release from Contract". Support employees who retire from
the system via the Oklahoma Teachers' Retirement Systern prior to the end of their contract shall
have his/her vacation days for that year prorated on the number of days worked that final year.

These days may, upon approval of the immediate supervisor, be used prior to retirement or payment
for said days will be made upon retirement. Eamed vacation time of a support anployee who
becomes deceased shall be paid to his/her estate.

Vacation time taken and remaining shall be reported on the employee's statement of eamings and
deductions.

One (1) day vacation added to zero (0) level to be given on the ESP's vacation accrual date
changing the maximum number of vacation days from fifteen (15) to sixteen (16).

Revised 201 l-12, 2017-18, 2020-21

UNIFORM/CLOTHING ALLOWANCE

All child nutrition employees whose job assignment is a cook, cashier, assistant manager and
manager shall be required to wear a uniform, except on spirit days when they are permitted to wear
a spirit shirt and jeans/slacks. The ChildNutrition Department will purchase two sets for each new
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6.06

employee and all other ernployees shall receive a minimum of one new uniform per year. The
employee may have the option of purchasing more if they so choose.

The district will provide back support belts to those support personnel who expect to do lifting.
Failure to wear the back support belt when liftinq may be considered cause for suspension.
demotion. or termination.

WORKERS COMPENSATION

The Moore School District shall maintain Workers Compensation coverage on all support
employees.

Support employees who experience on-the-job related injury must make a complete written report
on approved forms to their immediate administrator as soon as possible and not to exceed twelve
(12) working hours from time of the injury except when the support employee is incapacitated and
cannot fill out the form. This form must be received by the Personnel Clerk before claim papers

will be processed. Unless the support employee is incapacitated, the injured support employee must
bring a disability slip from a doctor to the Personnel Clerk immediately following his/her doctor's
appointment. At that time the support employee will meet with the Personnel Clerk to answer
questions and to fill out paper work.

When a support employee is off work because of a work related injury, that employee shall draw
from his or her sick leave the amount of time necessary to make up the difference in what his or her
regular check was and what the Workers Compensation Insurance is paying the employee. Pending
doctor's report, support ernployees who have eamed emergency leave or sick leave may have the
choice as to which leave they will use for work days missed during the first three (3) calendar days

in addition to the date of injury, for which they are not eligible to receive temporary total disability
benefits.

NOTE: At the time of the injury if the employee is unable to take him/her self to the designated
doctor, arangements shall be made by the immediate administrator as to who will transport the
employee. The transporting employee shall suffer no loss in pay or leave benefits.

A. Any employee, who is unable to continue his or her contract of employnent as a result of
injury sustained in the reasonable performance of his or her duties from:

Assault by a pupil, relative of a pupil or person of the pupil's household, or

Injury sustained as a result of quelling or attempting to quell or stop a fight,
disorder or any disturbance related to a school function or activity,

shall be paid his or her full contract salary for the remainder of that school year or
contract year or period, whichever is applicable, or for such period of time thereof as he

or she is prevented from working as a result of the injuries sustained or job loss caused by
such injuries during said school year or contract year or period for which he or she had

been employed and during which he or she was injured not to exceed in any event the
term of the contract; and directing that such school district paying the balance of the

contract payments, may file suit against such person or persons or their guardian or
guardians for reimbursement of payments so made.

B. Employees of the district who suffer job-related injuries, other than those enumerated in
subsection A of this section, which qualify for temporary total disability benefits under
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the Workers' Compensation Act, Section I et seq. of Title 85 of the Oklahoma Statutes,
may utilize accumulated sick leave or personal leave on a prorated basis as follows:

At the option of the employee, temporary total disability benefits shall be supplemented
by any sick leave or personal leave, or fractional use thereof available to the injured
employee, to the extent that the injured employee shall receive full wages during the
employee's temporary absence. The sum of all temporary total disability payments and
sick leave or personal leave shall in no case combine to exceed one hundred percent
(100%) of the employee's net pay, as it existed prior to injury.

Nothing in the provisions of this section shall affect the right of the employee or the
employer pursuant to the Workers' Compensation Act.

D. Whenever possible, restricted duty (i.e., limited duty) may be made available
administrative approval for a limited time depending on the employee's injury and

duties.

E. An employee who is injured as a result of assault or battery while the employee is in the
performance of any duty as an education employee shall be entitled to leave from
employment as govemed by Worker's Compensation provisions. This leave shall be
granted without loss of leave benefits to the employee (ref. HB 1598, Sec. 9,2009).

Revised 2009-10.

UNEMPLOYMENT COMPENSATION

The Moore School District shall maintain unemployment compensation coverage for all support
employees.

FRINGE BENEFIT PROGRAM

The Board shall continue to provide a ten thousand dollar ($10,000) life insurance policy for each
full time member of the Bargaining Unit and shall continue to pay the cost of administering Section
125 of the IRS Code.

STATE FLEXIBLE BENEFIT ALLOWANCE

Each employee who participates in the school district's major medical health insurance plan and is under
contract to work six (6) or more hours per day and one hundred seventy-two (172) days per year, shall
receive, as part of Total Compensation, five hundred ninefy-four dollars and ninety cents ($594.90) per
month from July, 2019, through December, 2019, and six hundred fifteen dollars and ninety cents
($615.90) per month from January, 2020, through June, 2020, in the form of a Flexible Benefit
Allowance (FBA) paid by the State of Oklahoma.

Available programs shall include but not be limited to:

by
job
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Major Medical
Vision
Group Life
Dental
Long Term Disability
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6.10

6.11

VII.

1.01

Employees working at least four (4) hours per day or 20 hours per week shall, if requested, receive a

district-paid health benefit in the amount of fifty percent (50%) for the cost of the individual's
health care premium when an ernployee agrees to pay the other half of their health premium. (788.1

School State Laws)

AIl other employees who DO NOT participate in the school disffict's major medical health insurance
plan and are under contract to work six (6) or more hours per day and one hundred seventy-two (172)
days per year, shall receive, as part of Taxable Compensation, one hundred eighty-nine dollars and
seventy cents ($189.70) per month in the form of a Flexible Benefit Allowance (FBA) paid by the State

of Oklahoma.

Support employees who do not fulfill their contract period shall have no right to receive any cash

compensation for the portion of the school year after the employee has quit hiVher position or whose
employment i s terminated.

Revised 2009-10, 2010-1 1.

BREAK TIME

Support employees working over three (3) hours and under five (5) hours per day shall get a fifteen
(15) minute break. Support anployees working five (5) to eight (8) hours per day shall get two (2)
fifteen (15) minute breaks per day.

This break time can be adjusted at each school or deparlment as long as each support anployee
receives his or her allotted break time. Breaks shall be restricted to the support employee's current
work site unless prior approval to leave the current work site is granted by the immediate
supervisor. If an employee's daily functions require himlher to perform duties outside of his/her
work site, reasonable accommodations must be made to allow breaks to be taken outside of the
work site, i.e. bus drivers, bus assistants, technology and maintenance workers, or traveling
employees.

Revised 2014-15.

ATHLETIC PASSES

Passes to local athletic events of Moore
personnel. Passes will also be provided
with the district for two years or more.

COMPENSATION

Public Schools shall be provided to all full+ime support

for parttime support personnel who have been employed

TRAVEL REIMBURSEMENT

Each support employee required by assignment to travel from building to building during the school

day and not already or otherwise compensated, shall be paid for the use of a personal automobile.

Compensation shall be calculated on the current prevailing IRS per-mile rate. Any assignments

requiring mileage reimbursement must have prior authorization from the personnel office and of the

administrator from whose budget the support employee is paid.
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When a support employee reports to his/her regular assignment and is directed by * administrator
to go to another location to work that day, said employee will be reimbursed for mileage as

provided above. ln such cases the reassignment by the administrator shall be considered as prior
authorization for mileage reimbursement.

7.02 PAYROLL DEDUCTIONS

Payday shall follow the regular pay cycle of the district, as approved by the Board of Education.

In addition to those deductions required by state and federal law, each support employee may, upon
written authorization, initiate the following payroll deductions:

(a) Oklahoma Educators Credit Union
(b) School approved health, hospital, life and cancer, dental and vision insurance
(c) Annuities
(d) Association dues
(e) Teacher's Retirement System
(0 Other items as approved by Board of Education policy.

Employees wishing to voluntarily cancel any part of their payroll deductions options (except for
deductions which fall under Section 125 of the IRS Code) may do so by giving notice in writing
to the Benefits Clerk at least two (2) weeks prior to the next payroll date. Cancellation will be made
at the beginning of the month.

The Association shall be notified of the cancellation of ESPM contributions when a request for
cancellation is received by the administration.

1.03 MANDATORY MEETINGS

A maximum of twelve (12) paid hours in-service may be required of each bus driver, bus assistant
and child nutrition employee.

A required meeting by support employee's immediate administrator which exceeds the support
employee's regular working day will be subject to time and one-half of overtime pay unless the
meeting is required as per job description.

The support employee shall be informed before attendance at a meeting if the meeting carries points
toward meeting required improvement points.

7.04 COMPENSATION

The compensation of all support employees covered by this contract is set forth in APPENDIX
8.01, which is attached hereto and made a part hereof. The administration shall have the option to
set the salary on a newly created position. All provisions of the 2019-2020 Negotiated Contract
shall, upon ratification, be retroactive from July 1, 2019.

A. Each support employee currently employed by the Moore School District in the same
position shall receive no less than the hourly rate of pay for the 2}l8-2}lg school year with
the exception of dernotion for just cause as provided in Section 2.05 and Section 2.07 of this
Agreement.



B. Support employees new to the Moore School District shall be placed at the zero (0) level on
the appropriate salary schedule. At the discretion of the immediate administrator and the
Director of Personnel, support employees may receive credit for outside experience to a
maximum of five (5) years for salary purposes only. Support employees who have
previously worked for the Moore School District and left the district in good standing shall
for pay purposes be put on the pay level reflected by their years of service to the district in
the same or like position. At the discretion of the immediate administrator and the Director
of Personnel, outside experience above 5 years (for salary purpose), may be granted at the
start of employment for any position that requires licensure. The 90-day probationary and
evaluation period are still required for retention. Proof of licensed work history and/or proof
of relevant work experience will be required and verified for eligible years of outside
experience. Approved/Verified outside experience is on a go forward basis and is not
eligible for any retro compensation.

Revised 20 I 5-1 6, 201 7-1 8, 201 9-20.

Any support employee who transfers from one department to another shall go to zero (0)
pay level on the salary schedule unless the employee can prove prior experience with Moore
Schools related to the new department. The Employee may submit request for prior
experience through the department supervisor and the Assistant Superintendent of
Personnel.

Clerical anployees who transfer to another clerical job from one school or department shall
retain their pay in the Moore Schools.

When an anployee moves to another position or category within their department he/she

shall be paid at their current years of service level.

A department is defined as all categories that make up a specific section of business. For
example the department of transportation includes bus assistants and bus drivers.

A salary schedule is defined as a pay scale devised for Moore Public School's Support

Personnel that is separated into departments and broken down into categories.

Compensation for any previous year(s) experience will be awarded only when twothirds
(213) of any given contract year has been completed.

Support anployees who complete one year of service or at least two-thirds (2/3) of the

contracted days for that year in the same department, will be considered to have gained one

year of service. Service is eamed on July 1 after a full year of service in the same

department has been completed. A full year of service is defined as the number of days

required (at least the completion of two-thirds of a contract year) for the position from July 1

to June 30 ofany school year.

Support employees who are called in to work during their off duty hours shall be paid a

minimum of one (1) hour work time. Support employees extending their contracted hours

by working as a substitute for another support employee in a same or like job description,

with approval of the appropriate administrator or designee, shall receive their own regular

rate ofpay.

Regular drivers who substitute on another route shall receive their own pay rate for hours

worked in addition to their regular contracted schedule.

C.
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G. Employees who have met the certification requirements of a Paraprofessional shall be
entitled and paid as a Paraprofessional.

Adjustments in pay for new Paraprofessionals will be made once a semester. A request
for compensation along with a notarized copy of the current year's certification from the
Oklahoma State Department of Education must be submitted to the Personnel Support
Clerk by September 1 for the first semester's salary adjustment and by February 1 for the
second semester's salary adjustment effective with the 2001-02 school year.

Adjustments in pay for a current Paraprofessional will be made once a semester.
Verification for the renewal of a Paraprofessional certificate must be submitted to the
Personnel Support Clerk by September 1 for the first semester, and by February I for the
second semester. Salary will then be adjusted accordingly.

Employees who have met the requirements for a Certified Interpreter shall be entitled and
paid for that position. Adjustments in pay for new Certified Interpreters shall be made
once a semester. Certification and verification for renewal must be submitted to the
Personnel Support Clerk by September 1 for the first semester, and by February I for the
second semester. Salary will then be adjusted accordingly.

Technology ESPs requesting movement within their category from A to B to C, must
submit a written request to the Director of Technology including the specific criteria for
that pay scale upgrade for approval. The Director of Technology has ten (10) business
days to approve/disapprove the written request, notify the ESP Technology applicant in
writing of the decision, and to submit it to the Assistant Superintendent/Personnel. The
Assistant Superintendent/Personnel shall submit approved requests to a Review
Committee for final approval. The Review Committee will consist of the Director of
Technology, the Assistant Superintendent/Personnel, the Superintendent, and an ESPM
representative. If approved, the Technology ESP will be notified in writing by the
Personnel Department within five (5) business days of final decision. The increase in pay
will become effective retro back to the date of the ESP Technology's written request.

Revised 201 0-1 1, 201 I -1 2, 201 3-1 4.

Maintenance employees who have been an apprentice for four (4) years and who have
NOT made application to take the Journeyman Test shall have their salary frozen until
which time they have passed the test. If the employee's salary has been frozen for a
period of eighteen (18) months he/she shall be moved to the position he/she held prior to
their apprenticeship at his/her appropriate pay level. If hired from out of district helshe
shall become a class one (1) general maintenance on his/her appropriate pay level. This
will allow another employee the opportunity to become a journeyman.

Cooks, Cashiers, Assistant Managers, and Managers who have met the certification
requirements shall be paid at the beginning of the following school year. Once
certification has been issued, it must be kept current. Failure to maintain current
certification will result in the loss of pay and certification. Salaries will be adjusted
accordingly at the beginning ofeach new school year,

Transportation Bus Assistants who hold a valid Commercial Driver's License (CDL) and a
State of Oklahoma School Bus Driver's Certificate, may be paid at a driver's rate of pay
with the same seniority, if they agree to drive a special needs bus when there is a shortagl
of drivers. This applies only to 4.5-hour assistants who meet bus driver requirements.
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L. In the event of a shortage of drivers, the Director of Transportation may utilize people with
proper certifications to drive bus routes and pay them at the rate of a Stand-by Driver.
These individuals will be offered a temporary contract and paid for the days they drive.

M Maintenance employees shall be moved up to their next appropriate category when they
have shown knowledge and ability to do so. If an employee has not been moved to their
next appropriate category after a period of two (2) years, the employee may appeal in
writing to the Personnel Department and to ESPM to seek justification as to the reason(s)
why he/she cannot qualit, for the move.

7.05 ACTTVIry TRIP ASSIGNMENT

Support drivers and driver's assistants employed by Moore Public Schools who desire to
drive or assist on an activity may sign for activity trips. Assistants may be assigned to trips
when requested by the activity sponsor. Assistants will be assigned to trips in the same

manner that drivers will be assigned.

Each activity will be assigned a driver/bus assistant based first on length of time since the
ernployee was last assigned an activity trip and second on seniority. Once the activity
supervisor receives a transportation order requiring a driver/bus assistant and places a sign-
up sheet in the activity notebook, any non-probationary employee may sign for that activity.
The activity will normally be posted a minimum of three days. The Activity Supervisor will
assigr the activity to the ernployee who has gone the longest since an activiff was assigrred

to him./her. Should two or more employees be tied for the longest period since having an
activity trip assigred, the trip will be awarded to the onployee with the greatest seniority.
Employees may remove their name from the activity sign-up roster at any time before the
activity trip is assigned. Howeveq any employee awarded a trip who later decides that he or
she cannot or will not make the trip will be treated for future assignments as if he/she had
made the trip. If all qualified employees decline a trip, the Activity Supervisor may assign
the trip to any available ernployee.

Should an activity need to be filled with less than a 24-hour notice for any reason (assigned

employee not available/assigned anployee declining, short notice of trip, etc.) the Activity
Supervisor will do a radio "all call" to all non-probationary employees and the first non-
probationary ernployee to respond will be awarded the trip. If no non-probationary
employee responds, the Activity Supervisor will do a radio "all call" to all probationary
employees and the first probationary employee to respond will be awarded the trip. If there
is no response fiom any ernployee, the Activity Supervisor may assign any available
employee to the trip.

Employees will not be allowed to perlorm an activity trip if the ernployee is absent either the
day before or day ofthe activity.

Drivers will be excluded from being awarded bus assistant activities unless no bus assistant

signs up for the trip.

Revised 20 I 5- I 6, 20 I 9-20.

A rating scale for drivers is to be developed by the Director of Operations. The rating scale
shall include but not be limited to:

A.

B.

C.

11



1. Attitude and conduct of driver
2. Ability to get along with others
3. Cleanliness of bus
4. How rated by the sponsors

If a driver fails to maintain a satisfactory rating, he/she shall be removed from the Activity
Driver Selection List until such time as he/she receives satisfactory rating. A driver who has

been removed from the Activity Driver Selection List may request a review of his/her rating
at any time he/she and the Director of Operations mutually agree that improvanent has been
made in the areas where deficiencies were noted. After receiving a satisfactory rating said
driver will, upon written request, be placed at the bottom of the Activity Driver Selection
List.

Revised 2015-16.

All new drivers and bus assistants shall be on probation for ninety (90) calendar days before
being allowed to do activity trips or mid-day routes/shuttles. After ninety (90) calendar days
probation, the Director of Transportation shall evaluate the employee and determine
eligibility for activity trips and mid-day routes/shuttles. If a qualified employee is not
available, a probationary employee may be assigned the activity or mid-day route/shuttle

Revised 2019-20.

Activity trips shall be posted at least five (5) days prior to trip date. Trip sheets shall be in a
notebook in the driver's lounge and shall remain posted for three (3) days to allow drivers to
sign up for trips they want. After the three (3) days posting, the driver will be assigned as

per Part B and be given twenty-four hours notice.

A full day driver may take a local activity if it does not interfere with the driver's regular
responsibilities.

Bus drivers who are contracted to work a specific number of hours per day by the Moore
Public Schools in other work areas cannot accept activity trips that will overlap their
primary obligation, unless an emergency is declared by the Director of Transportation.

As approved by the Director of Transportation, coaches and/or teachers who are properly
certified may be permitted to drive activity trips or shuttle runs at no pay.

During activities, drivers and assistants are required to stay on-site of their activity.
Drivers and Assistants may leave the immediate area to get something to eat, however
must provide their trip POC with their contact information (cell phone number) in case of
emergencies and will not go further away than 2 miles of their assigned activities.

Revised 2015-16.

ACTIVITY DRIVER PAY SCHEDULE

A. When a driver is on an activity trip during his/trer regular route time, the driver shall be paid
only for the activity trip in keeping with the pay for that activity trip. School hour in-district
activities shall be paid as a shuttle.

D.

E.

F.

G.

H.

7.06
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A substitute for the regular run shall be provided by the school district. Drop-offs may be
made with approval of the Transportation Director and will be paid only one-way mileage
and actual driving time. If required by the Transportation Director, pay will be for round
trip mileage and actual driving time.

B. Activity Driver Pay Schedule

Activity trips shall be calculated at the pay rate of "0" step of part time transportatiorl "C"
scale, with a minimum of three (3) hours pay. Pay will accrue in fifteen (15) minute
increments. When an overnight trip is required, the driver will be paid for a maximum of
sixteen (16) hours plus hotel and meals. School hour in-district activities one way shall be
paid at a rate of seven dollars ($7.00) per trip.

C. Any driver required to show up for an activity trip, and then is not required to make the trip,
shall be paid at "0" step of part time transportation "C" scale for show-up time.

7.07 DRUG AND ALCOHOL TESTING - SCHEDULING AND COST

7.08

vIII.

8.01

Drug and/or alcohol testing required by the district shall occur before, during or immediately after
the regular work period of current employees and shall be deemed work time for purposes of
compensation and benefits for current employees.

REPAYMENT OF EXPENSES

Bus drivers who resign prior to completing six months of service shall be required to repay the
district for the cost of their Department of Transportation (DOT) physical, pre-employment drug
screening and school bus certificate training ($100 for training if the training was completed at
Moore Public Schools).

Child Nutrition anployees who resign prior to completing six months of service shall be required to
repay the Child Nutrition Department for the cost of their uniforms.

APPENDIX

COMPENSATION SCHEDULE

Following are pay scales for support ernployees.

DEPARTMENT
Part Time
Child Nutrition
Clerical
Custodial
Instructional
Interpreter
Maintenance
School Support
Technology
Transportation

PAGE
45

46-55
56-57
59

58

62

60

63

64
6l
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Below six (6) hour anployees will use the part time support employee pay scale.

A formal conversion of all ESP calendar days to calendar houn has been placed in the contract
effective with the 2011-12 contraclyear.

Revised 201 2-l 3, 201 6- I 7.

44



Moore Public Schools
Part Time Support Employee Pay Scale 2020-2021
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16.17 t6.,t6

t6.32 t6.62

16.17 t6_7'l

16.62

16.77

t6.92

t7.07

17.22

16.92

17.0'l

t7.22

17.41

l'.t.72

"-.. ?9",7"!,

**i!99_-__
. "-.-2.,?s ".". ".

**r":9.*_
2t,75 

-
22.N

'Irans

9
r r.8t

I1.99

12.t7

t2.34

12.50

12.67

12.86

13.04

13.23

13.41

r3.59

r l-80

t4.00

14.2{)

t1.4 t

14.6 t

14.8r

I5.02
l{ ?,

15.43

t5.63

I 5.83

16-04

t6.24

t6.46

rc.74

16.94

t't.22

I 7.53

17.13

17.91

t8.t I

r 8.31

I 8.51

18.7 t

r 8.91

SS

l0
9.85

I0.00

10.r5

r0.30

t0..{5

10.60

10.75

r 0.90

r 1.05

n.20
! 1.35

1 t.50

I t.65

I 1.80

I t.95

t 2.10

12.25

12,41

t2.57

12.73

t2.89

r 3.05

t3.21

t 3.36

13.5 I

r 3.65

t 3.80

13.95

t4. l0
t4.25

14.40

_ 20_:25

20.50

)7 1<
"' 

iii,..,o 
"

22.75
-'rr.00

23,!s 
.

-""""."21fq "."
23.75

24.00

14.65 ?4.25

t4.90 24.50

15. r 5 24.75

15.40 
._- 

2s.,il-
15.65 tS.?} .

45



Cooks
Year 0

1

2
3
4
5

o
a

I
o

10

't1

12

13

14

15
16

17

18

19

2A

21

22

23

24

2:5

26

27

28

29

30

31

32

33

34

35

36

37

3B

10

40
41

lr. Rate
12.24
12.41
12.58
12.75
12.92
13.09

13,26

13.60

ir e.zz

13.94

$14.?7

$14.42

$14.57

stc.zr
$14.86

$15.01

$15.16

15.31

15.46

l3.ou

15.75

irs"re
$16.35

$16.61

$16.88

$17.04

$17.16

$17.32

$17.s9

17.74

17.94

18.14

18.39

18.89

ir s. t*
$ 1 9.39

19.64
19.89

Houm
7
7
7
7
7
7

7

7

7

7

7

I

7

7

7

7
7

7

7

7

7

7

7

7

7

7

7

7

7

7

7

7

7

7

7

7

7

7
7
I

Category 202A -2021 FTSCAL YEAR

18S
180
180
180
180
180

180

180

180

1EO

180

180

180

180

180

180
180

180

180

180

180

180

180

180

180

180

'180

180

180

180

180

180

180

180

180

180

180

180

'180

'Salary
$15,422-40
$15,636.60
$1s,850.80
$16,065.00
$16,279.20
$16,493.40

$16,707.60

$16,921.80

517,136.00

$17,350.20

s17,564.40

$17,778.60

*Full time cooks (6 & 7 hours) receive benefits

c
o
o
K
S

s17

$18,1

$18,358.

$18,534
$18,723"6

$18,91?

$19,101

$19,290.

$19,479.60

$19,656.

$19,845.00

s20,05s.20

$20,311.20

$20,601.00

$20,

$21,268.

$21,470

$21,6?1

$21,8?3.20

s22,163.40

$22.352.40

$22,604.40

$22,856.40

$23,171.40

523

$23,801

$24,1

180 | $24.431.4
180 | $24,7,
180 | $25,061

'No retirement paid until vested schedule for TBS is m€t. Payment for retirement made up for years if employee stays until vested.
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Category

A
s
S
I

$
T
A
N

T

M
A
N

A
G
E
R

B(7)

202A -2A21 FISCAL YEAR

Assistant Manager

7.5 hr-190 days

Hr. Rate Hours Days *Salary Total
Compensation

Year 0

1

2
3
4
5

6
7

I
I
10

11

1?

13

14

15

16

17

18

19

20
21

22
23

24
25
26
27
28
?o

30
31

32
33
34
35

l$13.37
lsr e.sc

lsr s,zz
l$ 13.90

lsra oa

lsra.zs
l$14.43
l$14.6r

lst+.za
l$14.s6
l$1s.14
lsr s er

lsrs as

lst s.oz

l$1s.84
l$16.02

lsro.zo
l$16.37
l$16.55

lsto.za
$16.90

$17.08
$17.26
$17.44
$'t 7.61

$17.89
$1 8.1 7

$18.45
$18.73

$19.01
$19.29

1s12.48

lsr z.oo
lsrz.aq
lsr s.or

lsrs.rs

7.5
7.5
7.5
7.5
7.5
7.5
7.5
7.5
7.5
7.5
7.5
7.5
7.5
7.5
7.5
7.5
7.5
7.5
7.5
7.5
7.5
7.5
7.5
7.5
7.5

7.5
7.5

7.5
7.5
7,5
7.5
7.5
7.5
7.5
7.5
7.5

190
190

190

190

190
190

190

190
190

190
190

190
190

190

190
't90

190
't90

190

190

190

190

190

190

190

190

190

190

190

190
190

190

190

190

190
190

$'17,784.00
$18,040.50
$18,297.00
$18,s39.25
s18,795.75
$19,0s2.25
$19,294.50
$19,551.00
$19,807.50
$20,0a4.00
s20,306.25
$20,562.7s

$20,819.25
$21,061.50
$21,318.00
$21,574.50
$21,816.75
$22,073.25

$22,329.75
$22,572.00
$23,828.50
$23,08s.00
$23,327.25
$23,583.75

$23,840.25
$24,082.50

$24,339.00
$24,595.50
$24,852 00

$25,094.25
s25,4s3.2s]
$2s,8e2.251
$26,2e1.251

s26.690.251
$27,089.251
$27,48S.2s1

$20,463.06
$20,778.49
$21,073.92
$21,352.S3
$21,648.36
$21,943.79
$22,222.81
$22,518.?4
$22,813.6S
$23,1 09.09

$23,388.11

$23,683.s4
$23,978.97
$24,257.98
$24,553.41
$24,848.84
$2s,127.86
$25,423.29
$25,718.71
$25,997.73
$26,293.16
$26,588.59
$26,867.60
$27,163.03
$27,458.4S
$27,737.48

$28,032.91

$28,328.33
$28,623.761

$28,902.78]
$2e,362.341

szs,azr.eo j

$30,281.45i
$30,741.001

$31,200.561
$31,660.1 1 I

*No retirement paid until vested schedule for TRS is met. Payment for retiremeni mad; ,p f* y.rrc tf a*plryee stayj until vested.
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Category

c(7)

M
A
N
A
G
E

R

2020 - 2021 FTSCAL YEAR

Manager
7,5 hr . ,90 dayt

Year 0
1

2
3
4

5

b
I

I
o

10

11

12

13
14

15
16
17

18

19

20
21

22
23

24
25
26

27

28
29
30
31

32

33
34
35

Hr. Rats

$13.31
s13.50
$13.69
$13.87
$14.05
$14.21

$14.35
$14.50
$14.63
$14.78
$14.94
$15.11
$15.30
$15.49
$15.68
$15.86
$16.07
$16.28
$16.49
$16.70
$16.93
$17.1s
$17.38
$17"59

$17.87
$1 8.1 7

$18.49
$18.81
$19.14
$19.40
$19.66
$19.92
$20,18 

l

S20.zl4 l

l

$20.70 
I

$20.96 I

Hcurs

7.5
7.5
7.5
7.6
7.5
7.5
7.5
az

7.5
v.5
7.5
7.5
7.3
76.

7.5
7.5
7.5
7"5

7.5
7.5
7.5
7.5
7.5
7.5
7.5
7.5
7.5
7.5
7.5
7.5
7.5
7.5
7.5
7.5
7.5

Days

190
190
190
190
190
190
190

190

190
1S0

190

190
190

190
190

190
190

190
't90

190
190
190

190
190
190

190

190
190

190
190

190
190

190

190
190
190

*Salary

$18,966.75
$19,237.50
$19,508"25
$19,764.75
$20,021.25
$20,249.25
$20,448.75
$20,662.s0
$20,847.75
$21,061.50
$21,289.50
$21,531.75
$21,802.50
$22,073.25
$?2,344.QA
$22,600.50
$22,899.75
$23,199.00
$23,498.25
$23,797.50
*24,125.25
$24,438.75
$24,766.50
$25,065.75
$25,4U.75
$25,892.25
$26,348.25
$26,804.25
$27,274.50
$27,645.00
$28,01s.50
$28,386.00
$28,756.50
$29,127.00
$29,497.50
929,868.00

Total
Compensation

$21,845.31
$22,157.16
$22,469.00
$22,764.43
$23,059.86
$23,322.46
$23,552.24
$23,798.43
$24,01 1.79
$24,257.98
$24,s20.59
$24,799.60
$25,111.44
$25,423.?9
$25,73s.'t3
$26,030.56
926,375.22
$26,719.89
$27,064.56
$27,4A9.22
$27,786.72
$28,147.79
s28,525.29
$28,869.95
$29,329 51

$2e,821.8e 
]

$30,347.10 
]

$30,872.30 
]

$31,413.e2 
I

$31,840.65 
I

$32,267.38 
I

$32,6e4.1 1 
|

$33,120.85 
I

$33,547 58 
I

$33,974.31 
I

$34,401.04 I

+No retirement paid until vested rchedule for TRS is met. Payment for retirement made up for years il employee stays until vested.
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Category 2020 -2021 FtscAL YEAR

H
S

HS Manager
8 hr.'190 dayc

Year 0
1

2
.)

4

5

6

7

I
I
10

11

1?

13

14

15

16

17
't8

't9

20
2',|

22
23
24
25
26
27
28

29
30

31

32
33
34
35

lHr. Rate

1,,,*
lsr s.aa

lsra.oa
lsrq.zz
lsrc.se
lsra.ss
lsr+.zo
lgra.ss
lsr+.sz
lsr s.rz
lsrs.zs

lsr s.+o
l$15.64

lsr s.ea

l$16.03
l$16.21
l$16.41
l$16 62

l$16.84
$17.05
s17.27
$17.49
$17.73
$17.94
$18.21
$18.51
$18.84
$19.16
$19.48
$19.84
$20,01

$20.26
$20.51
$20.76
$21.01
$21.26

lHourr

t,l8lsla
I

l8 I
I I

I
I
I
8
I
I
8
I
8
I
8

I
I
8
I
I
8
8
I
I
I
I
8
I
I
I
8
I
I

lDays

II 1e0

I reo

| 1s0
I reo
I

190
190
190
190
{90
190
190
190
190

190
190

190

190

190
190
190
190
190
190
190
190

190
190

190

190

190
190

190
190

190

190

190

"$alary

820,732.80
$21,036.80
$21,340.80
$21,614.40
$2'1,872.80
$22,116.00
$22,344.00
$?2,572.40
$22.754.40
$22,982.40
$23,240.80
$23,499.20
$23,77?.80
$24,061.60
$24,365.60
$24,639.20
$24,943.20
$25,262.40
$25,596.80
$!5,916.00
$26,250.40
$26,584.80
$?6,949.60
$27,268.80
$27,67e.20]
$28,135.20]
$28,636 80]

$29,123.201
szs,oos.oo j

$30,156.801

$30,41s.201
$30,795.201
$31 ,1 7s.2o l

$31,555 201

$31,93s.201
$32,315 201

Total
mpensatlon
$23,879.40
$24,??9.53
$24,579.67
s24,894.80
s25,192.41
$25,472.52
$25,735.1 3

$25,997.73
$26,207.81
$26,47Q.42
$26,768.03
$27,065.6s
$?7,380.77
$27,713.40
$28.ffi3.54
$28,378.67
$28,728.80
$29,096.45
$29,481.60
szs,a+s.zs1
s30,234.40]
$30,61e.551
$31,039.711
$31,407.361
ESr,eao.orl
$32,405.25 |

$rz,soz.sel
sss,s+s.zol
$34,103.421
ssa,zss.oz I

$35,031.2S I

$3s,468.961
sss,soo.o:l
$36,344.301
sso,zet.szl
$37,219.651

M
A
N
A
G
E

R

c(8)

*No retirement paid unti, vested schedule for TRS is met. Paymeot for retir€ment made up for years if employee stayt until vested.
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Category 2020 - 2021 FTSCAL YEAR

A
R
E
A

M
A
N
A
G
E
R

D(7)

Area llllanagerc
7 hr - 193 days

Year 0
1

2
3

4
5
6

7

B

I
10

11

12

13

14

15

16

17

18
't9

20
21

22
23
24
25

26
27
28

29
30
a1

32 
,

33
34 1

l35 I

l*r. *","
I

l$14.1e
l$14.41
lsta.og

f 
sr+.e+

l$15.06

lurs.zz
l$15.48

lsrs.zo
l$15.91
lsro.rs
lgro s+

lsre.so
l$16.77
l$16.e8

l$17.20
l$17.41
l$17.63
Erz.aa
$18.06
$18.27
$1S,48
$18.70
$18.91

$19.13
$19,34
$19.56
$19.77
$19.98
$20.20
$20^41

$20.63

$21.13
$2'1.38
$21.63
$21.88

Hours

7.5
7.5
7.5
7.5

7,$
7.5
7.5

7.5

7.5
7.5
7.5
7.5
7.5
7.5

7.5

7.5
7.6
7.5

7.5
7.5
7.5
7.5
7.5
7.5
7.5

7.5

7.5

7.5
7.5
7.5

7.5

7.5
7.5
7.5
7.5

7.5

Days

195
195
195
195

195
195

195

195
195

195

195
.ro(

195

195
195

195
195
195
195

{95
195
195
195

195

195

195

195

195

195

195

195

195

195
195
195

195

"Salary

$zff,752.88
$21,074.63
$21,396.38
$21,703.s0
$22,025.25
$22,332.s8
$22,639.50
$22,S61.25

$23,?68.38
$23,sSo.13
$23,897.25
$24,219.00
$24,526.13
$24,833.25
szs, r ss.oo]
$25.462.131

szs,zas.eal
ezo,osr.ool
$26,412.75l|
$26,719.881

$27,027.001
szz,a+a.zsl
$27,6s5.881

EZZ,gZZ.OSI

sza,zwtsl
$28.606.501

$28,e13 631

szs.zzotsl
gzs,s+e.sol
gzs,e+s.oal

sso, r zr .sel
sso.ssz.ool,l

$30,902.631

$31,268.251
ssr,ose.eel
ssr,gsg.sol

Total
Compensation

$23,902.52
824,273.10
$24,643.68
$24,997.42
$25,368.00
$25,721.74
$?6,075.47
$26,446.06
$26,799.79
$27 17437
$27,524.11
$27,894.69
$28,248.43
$28,602"17
$28,972.75
$29,326.49
$29,697.071
$30,050.s01
$30,421.39]
$30,775.12 

]

$31 ,128.86]
$31,4es.44]
$31 ,853.181

$32,223.76ll
$32,577.50li
$s2,948.081

$33,301.821

$33,655.551
I

$34,026.141

$34,379.871

$34,750.451

$35,171.571

$3s,592.691
$36.013.801

sao,as+.oz 
I

$:0,aso.o0 |
*No retirement paid untii vested schedule for Tl5 is met. Payment lor retirement made up lor years if employee stays until vested
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Category

D(7)

2020 -2021 FTSCAL YEAR

a
U
A
L
I

T
Y

c
0
N
T
R
o
L

Area ManagarB
7 hr - 195 dryi

Year 0
1

2

3

4
5
6
7

I
I
10

11

12
l2

't4

15

16

17

18

19
20
21

22
23
24
25
26
27
28
29
30
31

32

33 1

l34 
13sI

l*,. 
*","

l$14.11
lsra.ss
l$14 55
1s14 76
lsra.ge
lsrs.rs
lsr s.+o
lsr s.oz

lsr s.os

lsro.os
l$16.26
l$16 48
lsro.os

lsro so

I$17.12
l$17 33

l$17.5s

lsrz.zo
l$17.e8
I 
$18.1e

l$18.40
$18.62
$18.83
$19.0s
$19,26
s19.48
$19 69
$19.90
$20.12
$20.33
$20.55
$20.80
$21.05
$21.30
$21.55
$21.80

Hosts

7.5
7.5
7.5
7.5
7.5
7.5
7.5
7_5

7.5
7.5
7.5
7.5
7.5
7.5
7.5
7.5
7.5
7.5
7.5
7.5
7.5
7.5
7.5
7.5
7.5
7.5
7.5
7.5
7.5
7.5
7.5
7.5
7.5
7.5
7.5
7.5

Day$

195
195
1S5
195
195

195

195
195

195

195
195

195
1S5

195

195
195

195
195

195

195

195

195
't95

195
195
195

195

195
't95

195

195
195

195

195

195

195

'Salary

$20.63s 88

$20,957.63
s21,279.39
$21,586.5{
$21,908.25
$?2,215.34
$22,522.5A
$22.8/,4.25
$23,151.38
$23,473.13
$23,780.25
$24,102.00
$24,409.13
$24,71A.25
$25,038.00
925,345.13
$25.686.88
$25.974.00
$26,295.75
$26,602.88
$26,910.00
$27,231.75
$27,538.88
$27,860.63
$28.187_75

$28,489.50
$28,796.63
$29,103.75
$29,425.50
$29,732 63
$30,054.38
$30,420.00
$30,785.63
$31,151.25
s31,516.88
$31,882.50

Total
CompensaUon

$23,767.76
924,138.34
$24,508.92
$24,8e2.66
925,233.24
s25,586.98
$25,940.72
$26,311 30
$26,66s.04
$27,03s.62
$27,389.35
$27,759.94
$28,113.67
s28,467,41
$28,8:!7.99
s29,191.73
$29,562.31
$29,916.05
$30,286.63
$30,840.37
$30.994.10
931,3&r.69
$31,718.42
$32,089.00
932/42.74
$32,813.32
$33,167.06
$33,520 80

$33,891.38
$34,245.12
s34,61s.70]
s35,036.811

$35.457 93i
sss.azs oal
sso.soo. r o I

$3S,721 281

'No retirement paid until vested schedule for TRS is met. Payment for retirement made up for years if employee stays until vested^
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Category

E(8)

24?'0 - 2421 F|SC.AL YEAR

W
A
R
E
H
o
U
S
E

hlarshouso
8 hr - 26{ day*

Year 0
,|

2
3
4
5
6
7

I
I
10

11

12

13

14
15

16

17

18

19
20
2'.|

22
23
24
25
26
27
28
29 

130r
Tl -l
32 I

33 I

34 I

I35 I

lHr. Rate

lr,. o,
lsrs.oa
lsr s.gz

lsra. ro

l$14.33
1s14.56

lst+.zg
lsrs.or
lsrs.zz
Itrs.+a
lsrs.oo

lsrs.aa
l$16.1 1

lsro.s+
l$16.57
lsro.zs
lsr z.oz

l$17.25
l$17.48
l$17.71
l$17.e4
l$18.17
l$18.40
l$18.62
$18.85
$19.08
$19.31
$19.54
$19.77
$20.00
$20.27
$20.s2
$20.71
$21,02
$21.27
$21.s2

llours

8
I
I
8

I
I
I
8
I
I
8
I
I
8
8
I
I
I
I
8
I
8
I
I
I
I
I
8
I
I
8

I
I
8
I
I

Days

261
26'l
?61
261
261
261
261
261
261
261
261
261
261
261
261
241
261

261
261
261
zot
261
261
261
261
261
241
261
261
261
zot
261
261
261
281
261

'Salary

$28,000.08
628,480.32
$28,960.56
$29,440.80
$29,921.04
$30,401.28
$s0,881.s2
$31,340.88
$31,779.36
$32,238.72
$32,698.08
$33,157.44
s33,637.68
$34, 1 17.92

$34,s98.16
$35,057.52
$35,537.76
$36,018.00
$36,4S8.24
$36,976.48
$37,458 72

$37,938,S6
$38,419.20
$38,878.56
$39,358.80
$39,839.M
$40,319.28
$40,793.521

l

$41,279.761
$41,760.001

saz,szltal
$42,845.76l|
$43,367 761

$43,889.761
saa.at r.zol
sa+.sss.zol

ichool Pal
T/R

2ja7.54
2,143"69
2,179.83
2,215.98
2,25?.13
2,288.27
2,324.42
2,359.00
2,392.00
2,426.58
2,461.15
2,495.73
2,531.87
2,568,02
2.604.17
2,638.74
2,674.89
2,711.A4
2,747.19
2,783.33
2,813.46
2,855.63
?,891.77
2,928.35
2,962.50
2,998.64
3,034.79
3,070.94
3,107.09
3,143 23i
3,18s.671

3,224.56l|
3.264.251
s. soe.sa I

s,l+z.asl
3,382 Ql

Total
Compensation

$32,249.62
$32,802.75
$33,355.88
$33,909.00
$34,462.13
$35,015.25
$35,568.38
$36,097.45
$36,502.48
$37,131.56
$37,660.63
$38,189.71
$38,742.84
$39,295.96
$39,849.09
$40,378.16
$40,931.29
$41,484.42
$42,037.54
$42,5S0,67
$43,143.79
$43,696.92
$44,250.04
$44,779.12
$45,332.25
$45,885.371
$46,438 50]

$46,9e1.621
$47.544.751
$48,097 871

$4S,747.1 e I

$49,348.42
$49,949:6_4

$50,550.86
$51,152.09
$s1,753.31

tNo retirement paid until vested schedule for TiS ir met. Payment for retirem€nt made up for years if employee stayr until vested.
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Category

F(8)

2O2O -2021 FISCAL YEAR

w
A
R
E
H
o
U
S
E

lw"r"t ou*"lHr. Rate

la h, - zot d"y"
I Year o Is13.79

I ; l;r:::
I s lsra.+s
I 4 l$14.67I 5 l$'r4.89I o lsrs.rz

I t lsrs.a+I 8 l$1s.56I g lsr s.zaI ro lsro.ooI rr lsro.zz| ,z lsro.asI 13 lsto.ozI rq lsro.ag

I ,r lsrz.r r

I 16 l$17.33

| ,, lsrz so
18 l$17.7819 l$18.002a lilazz21 lsra ++
22 l$18.6723 l$18.89
24 lsrg.r r2s lsrs.se26 t$19.55zt lsrg.ze2a lszo.oo2s l$20.2230 lszo.a+31 ,lqlgig-32 [9?9,91s3 lszr rs34 lser.++35 l$zt.og

lHoure
I
I

l8
l8t8
I

8

8
I
I
I
I
8
I
I
I
I
I
I
8
I
I
I
I
8
I
I
I
I
I
8
8
I
8
s-
I
I
I
I

Deys

261
261
261
261
261
261
26't
261
261
261
261

261
261
261

261
261

261
261
261
261
261
261
261
261

261
261

261

261
261
261
261

'Salary

$28,793.52
$29.252.88
$29,712.24
$30,171.60
$30,630.96
$31,090.32
$31,570.56
$32,029.92
$32,489.28
$32,948.64
s33,408.00
$33,867.36
$34,347.60
$34,806.96
$35,266.32
$35,725.68
$36,185.04
$36,665.28
$37,124.64
$37,584.00
$38,043.36
$38,502.72
$38,e82.96
$39,442.32
$39,901.68
$40,361.04
$40,820.40
$41,300.64]
$41,760.001

$42,219.361

$42,678.721

Total
Compensation

$33,163.48
$33,692.56
$34,221.64
$34,780.71
$35,279.79
$35,808.87
$36,361.99
$36,891.07
$37,420.15
$37,949.2?
$38,478.30
$39,007.38
$39,560.50
s40,089.58
s40,618.65
$41,147.73
$41,676.81 

]

$42,22s.e31

$42,75e.011

$qe,zas.osl
Ea:.er z. r ol

$u,sqazd
$qq.esg.sol
gqs.qza.aql

Eas,ssz.szl
sqg,aa6.sgl
gaz,ors.ozl
g+z.soe.aol

s+e,osz.azl
$48,626.95t
s+s, rso.orl
s+s,sqz.agl
sso,za+.eol
sst,sas.+al
ssz,esr. r g 

I

sse, r or .az I

2A2
263
2U
265
266

$43,366.24
$44,057.76
w,7s3.28
$45,452.80
8216,156.32

+No retirement paid until vested schedule for TRS is met" Payrnent for retirement made up for years if employee stays until vested.
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llYarehou*e
$ hr - trel days

Year 0
1

2

3

4
5
o
7
I
9
't0

11

12

13
14

15

16

17

18

19

20
21

22
23
24
25
26

27

28

29

30

31

32
33

34

35

Hr. Rate

$14.46
$14.68
$14.S0
$15.13
$15,35
$15.57
$15.79
$16.01
$16.24
$16.46
$16.68
$16.90
$17 -12

$17.35
$17.57

$18.01

$20.01

$20.23
$20.45
$20.67
$20.90
$21.12
$21.37
$21.62
$21.87
$22.12

Days

261

261
261
261

261
261
?61

261

281
261

361

261
241
2$1

?61

281

261
261
?61

?61

261

261
2$1

261

201
261

281

?61

261
?81

vE1
201
281

2S'l

261
261

*Salary

$30,192.48
$30,651.84
$31,1 11.20

$31,591.44
$32,050.80
$32,510.1S
$32,969.52
$33,428.88
s33,909.12
$34,368.48
$34,827.84

$37,145.52
$37,604.88
$38,064.24
s38,544.48
$39,003.34
$39,463.20
$39,922.56
$40.381.9?
s,40,862.16
$41,321.52
$41,780.99
$42,240.24
$42,699.60
$43,158.96

$35,287.
$35,746
$36,226.
$36,686,1

$43,639
$44,098.
$44,620.56
$45,142.56
$45,664.56
$46,186.56
$46,708.56

w:
A:.
R
E
H
o
U
S

F
o
R:
E
M:
A
N

Category 2020 - 2021 FISCAL YEAR

Total
Compensation

$u,774.76
$35,303
$35.832.9
$36,386.04
$36,9'15.1

$37,444.1

$37,973.27
$38,502
$39,055.4
$39,584.5
$40,113.6
$40,642.
$41,17'1.

$41,724.91

$42,253.98
$42,783.06
$43,312.14
$43,841.21

$44,394.34
$44,9?3.41

$45,452
$45,981.5'
$46,510.64
$47,063.77
$47,592.85
w8,121
$48,651.
$49,180.08
$49,709.15
$50,262.28
$50,791.3s
$51,392.58
$51,s93.80
$52,595.02
$s3,196.25
$53,797.47

*No retirement paid until vested schedule for TRS is met" Payment for retirement made up for years if employee stays untit vested.

F(8)
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I
I
I
I
I
I
I
B

I
I
8
I
I
I
8
I
I
I
I
I
I
I
I
I
I
I
I
I
B

U

B

I
I
B

I
I



Category

G(81

2020 - 2021 FTSCAL YEAR

P
R
o
c
U
R
E
M
E
N

T

Procurement
I hr - 261 days

Hr. Rate Hours Days 'Salary Total
Compensation

ear 0
1

2

4

5

o

I

't0

11

12

13

14

15

16

17

18

19

2A

21

22
23
24

25
26
27
to
29
30
.,1

32

33

34
35

l$16.2e
l$16.51
lsto.zs
lsto.ss
lsn.r
lsrz ss
l$17.62

lsr z.ea

l$18.06
lsta,zs
lsro.so
lsr a.zz

lsra ss
l$19.17
lsr s.as

lsts.ot
l$19.83
lszo.oo
lszo.za
lszo.so

lszo tz
l$20.e4
l$zi.17
l$21.3e
1s21.61
r$21.83

$22.05
$22.28
$22.50
$22.72
$22.94
$23.30
$23.55
$ti.8b
bi+.os
$24.30

8
I
I
I
I
I
8
8
I
I
I
8
I
I
8
I
I
I
8
I
I
8l

I8l
8l

I8l
8lel
3l
al
8lalel
8l
8l
al

261
261
261
261
261
261
261
261
261
261
261
261
261

261
261
261

261
261
261

261

261

261
261
261

261
261
251

261

261

261

261
261
261
261
zsi
261

I

$34,013.52
$34,472_88
$34,932.24
$35,391.60
$35,850.96
$36,310.32
$36,790.s6
$37.249.92
$37,709.28
$38,168.64
$38,628.00
$39,087.36
$39,567.60
$40,026.96
M0,488.32
$40,945.68
$41,405.04]
$41,885.28]
$42,344.541
$42,804 ool

$43.263.361

$43,722.72]|
saa.zoz.gel
s+a,ooz.azl
$45,121.681
$as,sgr.0al
s+e,oao.aol
sag,szo.6al

$47,439.
$47,898.72
$48,650.40
549,172.40
s49,694.40
$50,216.40
$s0,738.

I $39,175.72
I sss,zoa.zg

I sao,zsr.az

| $40,762.e5

| $41,2e2.02

I $41 ,821 .1 0

| $42,374.23

[ $42,e03.30
$43,432.38
$43,961.46
$44,490.53
$4s,01s.61]
$4s,572.741
s46,101.81 

]

$46,630.8s1
$47,159.961
saz,oas.onl
$48,242.171
$48,771.241
$49,300.321

$49,829.401
sso.ssa.azl
sso,sil.ool
ssr,aro.oal
$sr,sos.zsl
ssz,ese.arl
$53,027.911
ess,sar.osl
ssa.rro.rrl
ssl,oes. r e I

sss. roo.zol
$56,034.02 

|

sso,oss.zsl
ssz,zse azl
ssz,asz.os I

ssa,asa.gz I

'No retirement paid unti, vested schedule for TRs ls met. Paym€nt for retirement *"u" w for i"irs it emptoyee stays until vested.
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Moore Puhllc Schools

Full Tlme Support EmFloyee Pay Scale 2020-2021
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rc.tt iaiT E.s )0.16 20.8 1i,
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Pay

level

Oays/

Hrs

0

257 251 25tje.x l7.s lr.r lr., lr.r lr.r lr.r lr.,
clEitcAt f2

14.19 13.51 13.27 13.09 13.39

200 225

16.08 14.2t 18.67
14.47 t3.73 13.49 13.31 13.60 18.35 18.8116,26

2 14.63 13.95 13.71 13.53 13.81 16.44 18.49 18.95
14.83 14.15 13.91 13.72 14.01 16.59 18.62 19.09

14.31 14.07 13.89 14.19 78.77 19.2216.75

15.15 14.47 14.23 14.05 14.36 18.92 19.3516.91

6 15.30 L4.52 14.38 14.20 14.52 19.07 19.4917,05

15.45 14.77 14.s3 14.35 74.67 t7.20 19.23 19.64
15.50 14.92 14.68 14.50 14,83 17.35 19.3a 19.80

15.79 15-11 14.87 14.59 15.00 77.49 19.54 19.95

15.33 1s.09 14.90 15.19 17.54 19.68 20.10
11 15.?3 1!.55 15.31 17.78 19.81 20.2515.3815.12

12 16.45 75.76 15.52 15.34 15.60 17.93 19.96 20.40

16.66 15.98 1s.74 15.56 15.84 20.10 20.5518.08

14 15.88 16,20 15.96 75.7A 16.09 18.22 20.24 20.70
17.1.2 16.44 16.20 16.02 16.34 r8.37 20.39 20.85

18.5216 L7.3? 16.69 ,.6./15 !6.27 15.59 20.53 21.01
11 l?.61 15.95 16.71 16.53 16.82 20.67 2r.16

18.8218 !7,87 17.19 16.95 15.76 17.04 20.82 21.31
19 18,09 17.47 77.1-? 16.98 17.25 20.97 21.4618.98

20 18.30 17.62 17.38 t7.20 17.47 19.13 21.12 21.61
18.49 17.81 t7.57 17.39 1t.69 2r.24 21.7619.29

18.70 18.02 77.78 17.60 17.91 2r.41 27.9!19.43

18.24 18.00 77.82 18.14 21.58 22.0119.60

19.7824 19.21 18.53 18.29 18.11 !8.46 21.14 22.22
2S 19.61 18.93 18-69 18.51 18,83 21.89 22.3119.95

26 20.01 19.33 19.09 18.90 t9.15 22.04 22.5220.18
20.3s 19.42 19.24 19.37 22.20 22.6?20.46

19.88 19.61 19.46 19.59 22.35 22.8220.83

20.6329 19.95 !9.77 19.53 19.81 22.52 22.9721.16

30 20.80 20.12 19.88 79_70 20.03 22.69 23.1227.42

27.O7 20.34 20.10 19.92 20.23 21.51 23.00 23.40
21.2432 20.32 20.L2 20.41 21.81 23.20 23.60

33 21.46 20.7a 20.54 20.32 20.63 23.40 23.80
21.68 21.00 20.'16 20.57 20.83 23.55 23.9522.21

21.90 20.98 20.82 21.03 23.75 24.1522.46
22.\2 21.20 2L.07 2L23 22.77 23.95 24.3\

37 22.34 71.66 21.42 21.32 21.43 24.20 24.60
22.56 21.88 21.64 27.5'' 21.63 24.45 24.85
22.18 22.70 21.86 2!.A2 21.83 24.70 25.1023.46
23.03 22.35 22.07 22.08 24.9s 25.3523.71
23.28 22.60 ?2.36 22.32 22.31 25.10 25.6023.96
23 53 22.85 2 2.61 25.45 25.8524.21
23.78 23.10 22.86 22.A2 22.A3 2s.70 26.1024.46
24.03

23.60

5',7

24.96 2620 26.6A

23.35 23.11 23.07 23.08 2s.9s 26.3524.71

23.36 23.a2 23.33

40

42

43



Pay

Level

Days/

Hrs

180

6.7s 
I

180 180 180

6.zs lr.zs le.zs
INSTRUCTIONAL:

13.17 73.42 13.96 74.74

13.38 13.63 14.16 L4.46

13.59 13.84 14.38 14.68

2L

L3.77 14.02 14.86

13.93 14.18 t4.72 15.02

14.32 15.17

L4.72 14.47 15.33

14.38 14.53 15.18 15.48

14.53 14.78 15.34 15.64

L4.71 L4.96 15.52 1s.82

14.89 15.14 15.72

11 15.08 15.33 15.92

L5.27 L6.1,4

15.47 75.72 16.35

14 15.66 15.91 16.57

15.87 16.12 15.81 17.71

17.04 17.34

15.30 16.55 17.28 17.58

16.52 16.77 17.50 17.80

16.73 16.98 L7.7t
16.94 17.19 17.92 75.22

1.7.15 t7.40 18.14 18.44

22 17.37 17.62 18.35 18.6s

23 17.63 17.88 18.57

18,00 18.25 18.83 19.13

18.67 19.12 19.42

18.77 19.02 1s.42 19.72

27 19.04 19.29 79.72

19.29 19.54 19.98

19.78 20.23

19.74 19.99 20.44 ?O.74

19.90 20,15 20.67

20.10 20.30 20.91 21.20
33 20.30 20.s0 ?1.15 2t.43

20,50 20.7a 21.39 21.66
20_7a 20.9s 21.63 21.89

21.20 21.88 22.14
37 2r_20 2t.45 22.13

21.45 ?1.7A 22.38 2?.64
21.70 21.95 22.63 22.89
2L.95 27.20 23.14

58

14.87

15.03

16.02

16.22

15.44

13 16.66

16.87

15

16 16.08 16.33

19 18.01

2A

t8.87
24

25

?6

20,02

24.28

20.53

24.97
32

35

22.39

39

40 22.88



Pay

Level

Days/

Hrs

261
I

261
8

26l
8

261

I

CUSTODIAI.:

10.73 12.15 13.49 13.76

11.01 12.37 13.59 13.98

tl"29 t2.58 13.89

11.45 12.75 14.08 14.41

11.55 12.90 14.25 14.63

1L,67 13.03 14.42 14.85

11.80 13.18 L4.59 15.05

lL.92 13.33 74.76 15_28

12.46 13.50 14.94 15.50
72.22 13.68 15.14 t5.71
12.38 13.86 15.35 15.93

11 12.55 14.05 15.57 16.15

12 L2.72 13.79

13 12.90 16.02

L4 13.08 t6.27
15 t3.26 14.88 16.51 17.01

15 13.46 15.09 16.75 17.23

77 13,56 15.30 15.98 t7.44
13.83 15.51 L7.22 17.66

19 13.99 t5.72 17.46 17.88

15.93 77.69 18.09

L4.41 16.14 17.93 18.31

16.36 18.17

18.41 18.74

15.15

15.50 17.20 18.91 19.18

15,86 17.51 19.14 19.39

16.29 17,78 19.38 19-61
fo t6.7t 18.03 19.60 19.83

17.13 18.24 19.82 20.04

77.50 18.45 20.26

77.75 18.70 20,52

17.95 18.90 20.74

33 18.15 19.10 20.70 20.96

18.30 19.25 20.95 21.18
18.50 19.45 21.20 21.40

18.70 19.65 21.45 21.62
18.95 19.90 2L.74 21.84

79.20 20.15 21.9s 22.06
19.45 20.40 22.24 22.28
19.70 22.45 22.50
19.95 22.70 22.75
20.20 27.t5 22.95 23.00
20.45 21.40 23.20 23.25
20.70 2L.65 23.45 23.50

14.79

31

4!

20.95 27.90 23.70 23.75

59

74.20

4

5

6

7

8

14.25 16.36

t4.46 16.58

t4.67 15.80

18

21

22 14.63 18.53

?3 14.85 16.59

24 16.87 18.66 18.96

25

26

27

30 20.03

20.25

32 20.45

34

35

36

J7

38

39

40 20.65

20.90
42

43

10

20

29

45



Pay

level

Oays/

Hrs

0

8

MAtNIrilAt{€€:
12.34 12.79 13.73 14.56 15,90 

'€.57 
17.41

261

8

261

8

261

88

261

8

26r
8

19.04

260

8

19.7019.44

12.52 12.98 13-92 11.17 16.10 16.77 17.61 19.69 19.95

!2.70 x3.17 14.11 14,98 16.30 16.97 17.81 19.9419.53 20-20

12,88 13.36 14.30 15.19 16.50 17.17 16.00 20.4520.1919.78

13.06 13.55 14.49 15.40 16.70 77.37 18.20 20 03 20.44 20.70

13.24 13.14 14.68 15.61 16,90 17.51 18.39 24.28 20.69 20.9s

13.42 13.93 74.A7 15.82 17.10 11.77 18.58 20.9420.53 21.20

13.60 14.12 15.06 16.03 17.35 18.02 L8.77 20.18 21.19 21.45

13.78 14.31 15.25 16,24 \7.@ 18.27 18.96 21.O3 11.44 2r.70
13.96 14.50 75.44 16.45 17.85 18.52 19.19 21.28 21.69 21.95

2r.9410 14.13 14.59 15.63 16.66 18.10 !A,77 19.43 21.53 22.20

11 14.31 14.88 1s.82 15.87 18.35 19.02 19.59 21.78 22.19 ?2.45

22.0312 14.49 15.07 16.01 17.08 18.60 19.32 tg,g1 12.44 22.10

22.6922 2813 14,6'1 15.25 16.26 17.29 18.85 19.62 20,27 22.9s

23.2022.9414 14.85 15.45 16-51 17.50 19.10 19,92 20.59 22 53

15 1s.03 1s.64 16.76 9.7L 19.35 20.22 
'0.90

22.18 23.45

15 15.21 15.83 17,01 17.92 19.60 20.52 21.20 23.44 23.1023 03

t7 15.39 16.02 t7.26 18.17 X9.85 20.A2 21.49 23.28 23.69 23.95

23.9418 15.57 16.21 17.51 1a.42 20.10 71.12 21.7'1 23.53 24.20

24.4524.19t5.74 :6,40 t7.78 1A. 20.35 21.42 22.05 ?3.7A

24.4420 15,92 16.59 18.01 18.92 20.60 2t.72 22.3L 24.03 24.70

24.9521 16.10 15.78 18.26 19.!7 20.85 22.02 22.61 24.28 24.69

22 16,28 16,97 18.51 19.42 21.10 22,X2 22,91 24.53 24.94 25.20

23 16.46 17.16 18.76 79.67 21.35 22.62 23.21 24.18 25.19 2S.45

25.7025.0324 t6,64 17.35 19.01 19.92 ?1.60 22.92 23.s1 25.44

25 16.82 17,54 19.26 20.77 21.85 73.22 23.81 25.28 25.69 25.95

26 17.00 17.73 19.51 20.42 22.10 23.12 24.1r 25.53 24.94 26.10

27 17.18 17.92 L9,76 20.67 22.35 23,82 24.4L 25.7a 26.19 26.45

28 r.7.39 18.11 20.01 20.92 22.6A 24.12 24.7t 26.1426.4426.03

30

18.30 20,26 2r,t7 22.85 24.42 25.01

17.17 18.49 20.51 2r.42 23.10 24.72 25.31

26.28 26.95

26.s3 26.94 2-t.20

26.7831 17.94 ra.14 20.76 2L.67 23.35 25.02 25.61 71.L9 2't.45

32 18.17 18.99 21.01 21.92 23.60 25.32 25.91 27.4t 27.10)l _43

18.40 L9.24 21.26 22.17 23.85 25.62 26.21 27.69 27.9\71.28

34 18.63 19.49 21.51 22.42 24.10 25.92 26.5r 27.53 27.94 28.20

28.4535 18.86 19.74 2L.16 72.67 24.35 26.22 26.81 )7.78 28.19

28.44?8.0336 19.09 19.99 22.01 22.92 24.60 26,52 27.11 28.10

28.9528.6931 19.32 20.24 22.26 23.17 24.85 25.A2 77.41 24.28

38 19.55 20.49 22.51 23,41 25.10 2"1.12 2'1.71 ?8.53 ?8.94 29.20

39 19.78 20.J4 22.76 23.61 25.35 )7.47 28.01 29.19 29.4528.78

29.0340 20.03 20.99 23.01 23.92 25.60 2't.6t 28.31 29.44 29.70

20.24 21.24 23.26 24.11 25.85 27.92 28.61 29.69 29.S929.28

42. 20.53 71.49 23.51 24.42 26,10 2A.17 28.91 29.53 29.94 30.20

43 20.78 2r.74 23,76 24.6't 25.35 2A.42 25.17 30.19 30.45?9.18

30.0321.03 21.99 24.01 24.92 26,50 28.67 29.51 30.44 30.70

45

60

30.69 30.9530.2827.2A 22.24 24.26 25.1? 26.85 28.92 29.81



Pay

level

Oayl/

Hrs

0

181

6/7

TRANSPORTATION:

13.29 13.s1

181

6/7

181

6n

13.78

261

8

13.08

26L

8

15.98 17.95

13.45 13.67 13.97 13.27 15.19 18.19

13.62 13,83 14.16 13.46

t3.76 13.96 14.32 15.50 18.67

13.88 14.10 13.80 15.78 18.91

14.03 14.25 14.66 13.95 16.97 19.16

14.L7 t4.40 14.8r1 14.11 17.16 19.40

14.31 14.54 15.02 t7.34 19.64

L4.45 14.59 15.21 14.48 t7.54 19.88

14.61 14.86 15.39 L7.75 20.12

10 14.78 15.03 14.89 17.95 20.36

11 14.96 15.22 15.78 15.10 18.15 20.61
r1 15.17 75.42 15.98 15.30 20.85

13 L5.37 15.60 15.19 15.51 18.57 21.0!)

14 15.57 15.79 16.39 15.71 18.80 21.33

15 L5.77 15.99 16.59 15.91 19.04 2t.57
1( 1s.97 16.20 16.80 15.12 t9.29 21.81

16.17 16.43 fi.aa 16.32 19.54 22.05
1a 16,38 16.64 77.20 16.53 19.81 22.30

lv 15.58 16.83 17.41 16.75 20.08 22.54

20 16.78 L7.04 17.61 15.98 22.78

21 15.99 17.25 t7.82 t7.20 20.61 23.O2

22 17.18 t7.46 18.02 17.4t 20.89 23.26

23 L7.35 17.66 18.22 t7.64 21.16 23.s0

24 L7.52 17.84 18.45 t7.86 21.44 23.74

25 17.70 17.99 18.10 21.7t 23.99

26 17.8s 18.14 18.92 18.33 21.9'1 24.23

27 18.00 18.29 t9.21 18.58 22.24 24.47

28 18.15 18.45 19.51 18.82 22.50 24.7t
29 18.30 18,60 19.71 19.05 22.74 24.95

30 18.45 18.7s 19.89 t9.27 22.98 25.19
31 18.66 18.91 20.13 19.45 23.05 25.4{
32 18.87 19.11 20.33 19.65 23.25 25.68
33 19.08 19.31 20.s3 19.85 23.45 25.92
34 19.29 19.51 20.68 20.10 23.60 25.16
35 19.50 19.71 20.88 20.35 23.80 26.35
36 t9.7L 19.91 21.08 20.50 24.O4 26.55
37 19.92 20.11 21.33 20.85 24.25
38 20.13 20.31 21.98 21.10 24.50 27.06
39 20.34 20.51 21.83 21.35 24.75 27.3L
40 20.55 20.77 22.08 21.60 25-00 27.56

20.76 20.91 22.33 21.85 75.2s 27.81
42 21.01 21.16 22.58 22.10 25.50 28.06
43 2t.26 21.41 22.83 22.35 25.75 28.31
44 21.s1 21.65 23.O8 22.60 26.@ 28.56

26.25 28.81

18.4316.44

13.63

14.48

14.29

14.69

15.58

18.37

20.34

18.68

26.81

45 21.76 21.91 23.33 22.85

61

2

4

5

6

8
o

3



PaY

Level

Days/

Hrs

180

6.75

180

6.7s 
I

INTERPRETERS:

19.39 21.34

180

6.75

24.43

180

6.75

26.51 28.57 30.39

19.50 21.54 26.7L 28.77 30.60

L9.71 21.74 25.91 28.97 30.81

19.91 21.95 77.12 79.17 31.02

20.12 22.15 25.25 27.12 29.37 31.?3

20.32 22.36 25.46 27.52 29.58 31.43

22.s6 25.66 27.72 29.78 31.64

20.73 22.77 75.87 27.93 29.98 31.85

20,94 22.97 26.07 28.13 30.18 32.05

21..14 23.18 26.27 30.39 32.26

21.35 23.38 26.48 30.59 32.47

21.55 23.59 26.68 28.74 30.79 32.68

t2 21,.76 23.79 30.99 32.88

13 21,96 24.O4 21.o9 29.14 3r.20 33.09

t4 22.17 24.20 27,29 29.35 31.40 33.30

15 ?2.37 27.50 29.55 31.60

22.58 24.6L 27.70 29.75 31.80 33.71
1a 22.78 27.90 ?9.9s 32.00

22.99 28.L| 30.16 72.21 34"13

23.19 28.31 30.36 32.41 34.33

25.43 28.51 30.56 32.61 34.54

25"64 28.72 30.76 32.81 34.75

23.81 25.85 ?8.92 33.02 34.96

26.05 29.L3 31.17 33.22 35.16

24.22 26.25 29.33 3t.37 33.42 35.37

24.42 26.46 29-53 31.58 35.58

24.63 26.67 29.74 31.78 33.83 3s.78
24.83 26.87 29.94 31.98 35.99

25.04 27.08 30.14 32.78 36.20

25.24 27.28 32.39 36,41

25.45 27.49 32.59 34.64 36.61

31 25.70 77.74 32.84 34.89

32 25.95 27.99 31.05 33.09 35.14 37.L1

33 26.20 31.30 33.34 35.39 37.36

26.45 31.55 33.59 35.64 37.6t
26.70 28.74 31.80 33.84 35.89 37.85

2t

62

24.64

24.85

25.0s

28.33

11

26.88

33.s0
16

33.92

18

19

20

22 30.97

23

24

25 33.62

26

34.03

34.23

30.35 34.43

30.55

30.80 36.85
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Pay

Level

Days/

Hrs

0

260

8

?6t
I

237

7.5

13.09

25r
7.5

L3.47

2S1

8

13.2t4

251

7.5

188

7.25

SCHOOL SUPPORTT

L2.41 t2.39 x3.38 13.51 19.58
12.58 t2.57 x3.31 13.71 13.65 13.59 13.73 19.79

12.75 1,1.75 13.53 13.95 13.85 13.80 13.9s 20.00

12.93 !2s2 L3.75 14.18 14.06 14.01 14.18 20.19

13.10 13.10 73.97 14.39 t4.27 t4.22 14.40 20.35
L1.28 73.77 14.19 14.51 1.4.48 14.63 20.53

13.46 73.45 14.42 14.83 14.69 14.64 14.8s 2A.t0

13.63 L3.62 ,4.64 15.05 14.90 14.85 15.08 20.90

13.81 13.80 14.85 15.27 15.1 1 15.06 15.30 21.13

13.98 13.98 15.08 15.49 15-32 15.?7 15.53 21.38

10 14-16 14.15 15.30 15.72 15.53 15.48 15.75 2t.*
11 14.33 14.33 15.96 l5-74 15.69 15.98 21.91

L2 14.51 14.50 15.75 16.20 15.95 15.90 16.20 ?2.17

13 14.69 14.68 15.97 16.r14 16.17 16.11 L6.43 ?2.43

lc 14.86 14.85 16.19 16-68 16.34 16.5s 22.69

15 1s.05 15.04 16.41 16.57 16.88 22.99

15 15.23 15.23 16.63 L7.15 16.80 17.10 23.21

L7 15.42 15.41 16_85 17.39 17.08 17.03 17.33 23.47

18 15.60 15.60 17.08 17.63 17.31 L7.26 17.55 23.76

19 x5.78 Ls.77 17.30 !7.87 17.54 17.49 t7.78 24.08

15.96 15.95 77.52 18.13 17.80 17.75 18.00 24.41

2t 16.13 L6.r2 77.74 18.39 18.23 24.68
11 16.31 15_30 t7.96 18.65 18.34 18.29 18.45 24.9t
23 16.48 16.48 18.18 18.90 1&57 18.68 25.14
24 16.66 16.6s 18,41 19.16 18.88 18.83 18.90 25.37

25 16.83 16.83 18.53 19.42 19.15 19.10 19.13 25.60
26 17.01 17.00 18.85 19.68 19.41 19.3s 25.81
11 17.19 17.18 19.07 19.94 19.67 19.58 26.01

17.36 17.36 1a ,a 20.20 L9.92 19.87 19.80 26.2t
29 17.54 17.53 19.51 70.17 20.03 25.41

30 L7.67 1t.67 L9.74 20,40 20.35 20.2s 26.61

31 17.90 17.90 20.01 20.87 20.57 24.52 20.53 ?6.7L

3? 18.13 18.13 21.O7 20.80 20.72 20.75 26.91
33 18.35 18.36 20.47 2L.77 21.03 70.92 20.99 27.tL
34 18.59 18.59 20.56 2t.47 2t.26 21.r1 2L.77 27.3L
35 18.82 18.82 20.76 2L.62 21.49 21.42 21.45 27.51
36 19.05 19.05 20.91 21.82 2L.72 2t.67 21.68 27.77
!7 19.28 19.28 2t.11 7?.O2 21.95 21.92 21.91 2?.9t
38 19.51 19.51 21..?6 22.22 22.18 22.t7 22.14 28.11
39 19.74 t9_74 2r.4L 22.42 22.41 22.42 22.37 28.31
40 19.97 19.97 21.56 22.62 22.64 ?2.67 22.50 28.s1
41 20_22 2A.22 21.81 22.87 22.89 22.92 ?2.85 28.76

24.47 20.47 22.06 23,12 z3.l't 23.10 29.01
43 20.72 20.72 22.3t 23.37 23.39 23.42 23.35 29.26
44 20.9'1 20.97 22.56 23 52 23.64 23.67 23.60 29.51

14.43

15.52

16.40

16.6315.92

16,85

18.0218.07

18.52

19.35

19.61

20.1220.43

2A.62

24.21

23.L4

2t.22 2r.22
Perrormirg Mdming
Arts Cent?. I m, c"r.". I
Manater Mrnagsr

22.8L

Prntet

23.87 23.89 23.97 23.85 29.76
Dala W.re- WarG- tubti(.tions OIlpIAtp/LpN

| ,.o.orr- | nour.."n I hour.r"n I srp..oo, | *r,rr.n,,

45

63



Pay

Level

Days/

Hrs

15

TECHNOLOGY:

rech I I Tech ll I Tech ill
STEP T5-C Scale A (rEADs) Scale A {LEADS)

13.6s 22.29 22.79 24.19

74.20 20.94 22.84 24.84

14.57 15.51 2t.26 23.27 25.21

14.82 15.80 21.58 23.59 25.59

L5.47 16.09 21.90 23.96 25.96

15.20 16.82 22.77. 24.22 ?4.34 26.34

15.57 16.67 22,54 ?4.54 24.71 26.7r
16.97 22.86 24.86 27.09

15.08 !7.26 23.18 25_18 27.46

16.34 17.56 25.50 27.84

16.60 17.86 25.82 28.21

1.1 16.86 18.16 24.1,4 26.t4 28.59

17.12 24.46 28.96

\7.18 18.76 24.79 26.79 ?7.34 29.34

t7.64 19.06 25.11 27.tt 27.7L 29.7t
17.90 19.36 25.44 27.44 30.09

18.17 19.67 25.76 27.76

18.43 19.97 26.09 28.84 30.84
18.70 26.4L 28.4t 29.21. 37.27
18.96 20.58 26.74 28.74 29.59 31.59
19.23 20.89 27 "06 29.96 31.96
19.49 21.19 27.39 29.39 30.34 32.34

a1 19.76 21.50 27.71 29.71 30.71 32.71
20.02 2 1.80 30.04 31.09 33.09

22.L\ 28"36 31.45 33.46
20.55 22.47 31..84 33.84
24.82 22.72 29.01 31.01 32.2t 34.2t
21"08 23.02 29.34 31.34 32.59 34.59
21.35 23,33 29.66 31.55 32.96

21.6t 23.63 29.99 31.99 33.34

21.88 23.94 30.3r. 32.31 33.71 35 71

22.L7 24.27 30.65 32.65 34.14 36.14
a1 ia 24.52 30.90 32.9A 34-39 36,39
22.67 24.77 31.15 33.15 34.54 36.54
72.92 25.02 31.40 33.40 34.89 36.89

35 23.17 2s.27 31.65 33.65 35.14 37.14

LO

L7

I9

IL

77

31

Category
T6-CT6-B T1-A,B,C Tz-A,B,C E.A,8,C T4.A.3,C Ts.A,B,C

251 23L
7.5 7.5

260 260
7.5 7.5

260 260
7.3 7.5

64

I

T6-B

14.55 20.29

L5.22 22.94

23.26

23.s8

23.90

25.09

2s.46

23.50 25.84

23.82 26_23.

26.59

26.46 26.96

13

14

28.09

28.46

28.09

20.28

29.46

28.04

20.29 30.35

25 28.69 30.69

28 34.96
29 35.34
30

32

34

9

10

12

33



8.02 DAYS AND HOURS

When a position is vacated or is newly created, the administration may adjust the days and hours to
meet the needs of the Dishict.

If the job requirernents or workload changes in an existing position the administration may adjust
the days and hours by mutual agreernent with the employee.

(Department designations are placed in this article for information purposes only.)

To determine your hourly rate of pay, locate your job title and category in this article, and then turn
to Article 8.01 SALARY SCHEDULE. Find the salary schedule for your department and go across

the schedule to your category, then go down the scale to the years of experience for which you
qualifu (count 0 as year one for experience) for your hourly rate ofpay.

Cateqory Departrnent/Position

CHILD NUTRITION

A Cooks, Cashiers 217

B Assistant Mgr., Satellite Mgr. 217.5

C Manager 7.5

High School Manager 8

D Area Manager 7.518

Quality Control Supervisor 7.5
* E Warehouseman 8

'< F Warehouseman 8

Foreman: Warehouse 8
* G Procurement Distribution Mgr. 8

CUSTODIAL

Custodian

Assistant Head Custodian
Elanentary Head Custodian
Jr. High Head Custodian
High School Head Custodian

INSTRUCTIONAL

Teacher Assistant, Tutor
Teacher Assistant HQ, Tutor HQ
Paraprofessional
Paraprofessional HQ

Days Days and

Per Year Holida)rs

174 180

184 190

184 190

184 190

188 195

188 195

249t250 2601261

24912s0 2601261

249t2s0 2601261

2491250 2601261

114
2491250

2491250

2491250

2491250

2491250

Hours
Per Day

6.75
6.15
6.75

6.75

4
*<8

8

8

8

8

{<B
{'c
{<D
xE

A
B
C

D

174
174
174
174

180

260126r
2601261

2601261

2601261

2601261

180

180

180

180

*Actual days to be determined by yearly calendar
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Cateeory Departrnent/Position
Hours

Per Day

CLERICAL/GENERAL ADMINISTRATION

Assistants, Duplication Clerk 6.75
Secretary: Transportation 7.5
Secretary: Special Services, 7.5
Prof Development, Athletics 7.5

CoordinatorSec.: Gifted/Talented, 7.5
Reading, LA, ESL, Social Studies,
Science, Homebound, Media,

A
C

t74
212/240
189
240
194

Days
Per Year

Days and

Holidays

180
220l2st
196
2sr
200

251
251
251
200
25t

251

251
251
251
251
200
251
251
25t
251
257

Math, Special Services, Technology
ASC Personnel ClerldReceptionist

CNO Financial Clerk
CNO Dispatcher/Clerk
CNO Clerk
ASC Financial Clerk: Athletics,
Benefits

ASC Personnel Clerk: Sub Caller,
Support, Leave

ASC Information Technology Sec. 7.5
Maint/Custodial/Safety: Receptionist 7.5
ASC Communications Secretary 7.5
ASC Special Services Sec./Clerk 7.5
Transportation Dispatcher 7.5
ASC Personnel Clerk:Workers Comp 7.5
ASC Financial Services Clerk 7.5

E ASC Personnel Clerk: Certified 7.5
ASC Financial Clerk: Payroll 1.5
ASC Director's Secretary: CNO, 1.5

Special Programs, Athletics,
Special Svcs, Student Svcs,

Transportation, Warehouse,
Maintenance, Security

ASC Secretary: Asst Superintendent, 7 .5

Executive Director (Finance,

Elementary, Secondary)
Property Accounting Specialist 7.5

OCAS Specialist 7.5

Instructional Materials Speci alist
Construction/Bond Funds Specialist
ASC Supervisor: Personnel, 7.5

Accts Payable, Operations,
School Activity

ASC Secretary: Superintendent 7.5

xActual days to be determined by yearly calendar

D
7.5

7.5

7.5

1.5
1.5

7.5

240
240
240
194
240

240

240

240
240
240
240
193
240
240
240
240
240

240
240

240

25t
25t

251

251G

H

66
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Hours
Per Day

Days
Per Year

Days and

HolidaysCateeory

A
B
C
D
E
F

A
B

C

Department/Position

CLERICAL/ELEMENTARY

Duplication Clerk
Assistant: Office, Media

Office/lvledia
Secretary

CLERICAL/SECONDARY

Duplication Clerk, ISS Monitor
Assistant: OfEce, Media
Secretary: Attendance (JH/HS)
Athletic Facilitatorff inance S ec.

Registrar: Jr. High
Receptionist: High School
Secretary
Financial Clerk: Jr. High
Financial Clerk: High School
Registrar: High School

INTERPRETER

QAST LEVEL I
QAST LEVEL II
QAST LEVEL III
QAST LEVEL IV
QAST LEVEL V
NAD LEVEL IV
RID, NIC, NAD LEVEL V

6.75
3.38/6.75

7.5

6.75
6.7s
7.5

7.5

7.5

7.5

7.5
7.5

7.5

7.5

6.75
6.75
6.75
6.75
6.75

6.75

176
174/178

I 89/1 90

176
174
179
179
194
184

1941200

194
240
240

174
174
174
174
174

174

182
I 80/l 84

19slt96

182
180

185

18s

200
190

2171225

200
251
251

180

180

180

180

180

180

A
B

C

D

A
B
C
D
E

SCHOOL SUPPORT

Crosswalk Guard
Lunchroom Monitor
Performing Arts Center Managers
Printer
Data Processor/Clerk
Supply Warehouse: ln-School Mail,
Warehouseman

G Supervisor: Publications 7.5
H OT/PT Assistant 7.25

Speech Language Pathology Asst. 7.25
Nurse/Teacher Assistant (LPN) 7.25

*Actual days to be determined by yearly calendar

2t3
2

8

7.5

7.5

8

174
174
2491250

240
240
2491250

240
182
182
182

180

180

260/261
251
2s1
2601261

251
188

188

188
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Cateeory Department/Position

TECHNOLOGY

A Client Services Tech I
Electronics Technician I
Systems Analyst I
Network Specialist I
Telecomm Specialist I
Information Analyst I

B Client Services Tech II
Electronics Technician II
Systems Analyst II
Network Specialist II
Telecomm Specialist II
Information Analyst II

C Client Services Tech III
Electronics Technician III
Systems Analyst III
Network Specialist III
Telecomm Specialist III
Information Analyst III

TRANSPORTATION

Hours
Per Dav

7.5

7.5

Days
Per Year

249

240
249

Days and

Holidays

260

251
260

251
260

181

181

2601261

2601261

2601261

2601261

2601261

2601261

7.5

Bus Assistant, Standby
Driver: Route, Altemate,

Special Needs
Driver: Standby,
Full Time

Bus Maintenance
Bus Mechanic
Foreman: Bus Mechanic

MAINTENANCE

Grounds Worker
Grounds Worker, Painter
Grounds Worker, Painter, Roofer,

Carpenter, Locksmith/Electric
Motor Repair, Playground
Equipment Repair

Apprentice: HVAC/Tech,
Electrician, Plumber, Boiler
Operator

7.5

1.5

1.5 240

2.2s/6
2.25/4.516

2.2s14.516

7

8

8

8

240
249

25t

t75
t75

A
B

xD
*<E
*F

8

8

8

*A
*B
xc

181

181

t75
n5
24912s0
2491250
2491250

2491250
2491250
24912s0

*Actual days to be determined by yearly calendar
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Hours Days Days and
Cateqory Department/Position Per Dav Per Year Holidays

* D GlazierlHardware, Carpenter, 8 2491250 2601261
Mechanic, Locksmith./Electric
Motor Repair, Heavy Equipmart
Operator

Apprentice: HVAC/Tech,
Electrician, Plumber, Boiler
Operator

* E Carpenter/Cabinet Maker I 2491250 2601261
+ F Forernan: Playground/Welder, 8 2491250 2601261

Healy Equipment, Grounds,
Painter, Carpenter, Locksmith/
Electric Motor Repair, Plumber,
Roofer

* G Foreman: Carpentryi Construction 8 2491250 2601261
x H Foreman: Maintenance Mechanic 8 2491250 2601261

Master Joumeyman (license) :

HVAC, Electrician, Boiler Operator,
Plumber

* I Non-Foreman (Contractor's Lic. in 8 2491250 260/261
Respective field): Plumber,
HVAC, Electrician

* J Foronan (Contractor's License): 8 249/250 2601261

HVAC, Elechician, Plumber

*Actual days to be determined by yearly calendar
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8.03

APPEMD(
GRIEVANCE PORM

Copiesto: Superintendent
Dlrsctor of Personnel
lmmediate Administrator
Grlevant
ESPMM@RBPT]BUC SCHOOLS

GRIEVANCts FORM

Levcl (chect ooe) ; ttrree--

Drtc gievancc occuntd

Contrad anicb(s)

St8temEoa of (hier"ancc

Relisf Soughl

SiSnstue of crlcyant Date

Decisioa

SignairE ard Title

(flddidoDrl rpae k !..d.d to oonplet! aay ponior(s) of [tis ftE! .ttr.t lod pmperly i&ntiry sdditional ,qg.s,)

Cdevsnt is satisfied with the dispocitioo ofgieys[ce st &is lqvcl y6-- so.

Ulgnzhft ofcrrievsst

15



8.04 (Page 1 of2)

SICK LEAVE DONATION FORM

CERTIFIED PERSONNEL / SUPPORT PERSONNEL

TODAY'S DATE

DONATING EMPLOYEE'S NAME:

DONATING EMPLOYEE'S ID #: SS# :

SCHOOL: SITE:

POSITION:

NUMBER OF HOI.]RS TO BE DONATED:

NAME OF DISTzuCT EMPLO\'EE TO RECEIVE DONATED DAYS

DONATING EMPLOYEE'S SIGNATURE:

16



8.04 (Page 2 of 2)

REQUEST FOR DONATED SICKLEAYE
PNRSOI\NEL SICK LEAVE SHARING PROGRAM

TODAY'S DATE

NAME:

SS#:

EMPLOYEE ID #:

SCHOOL: SITE #:

POSITION:

HAVE YOU OR w]LL YOU EXHAUST ALL EARNED SICK LEAVE?

YES:

(Please Print)

NO:

DATE YOU EX}IAUSTED OR WILL EXHAUST ALL EARNED SICK LEAW:

HAVE YOU SUBMTTED A MEDICAL CERTIFICATION FROM A LICENSED
HEALTH CARE PRACTITIONER?

YES: No:

DATE YOU SUBMITTED A MEDICAL CERTIFICATE:
(Attach Medical Certifi catQ

EMPLOYEE SIGNATURE:

IX. APPPENDIX
9.06 SICK LEAVE FORM

77



, : .'.
B.O5 EVALUATION FORM

' .::. .! rr:

EVALUATIONRECORD *
SCHOOLY EAR

ADII{MSTNATTON TJ:IE OIILY

NAME

.smE
' i,

'*EI,EASE lqfE: If'Necds to lrrprove column is checke4 specific written suggestions.: are:rpquirJ in
,comments columc If Unsatisfai:tory column is checkd a Program of Improvement for those areas

IOBTITLE

ified is required and is to be itted to the Personnel

,.COMMENTS:

**Signahre ofEmployee Title Date

Signature of Evaluatbr/Administrator Title Date

*+ T:tre sigrung of this form does not indicate agrecrnont with evaluation, but only that the person has reviewed
the document. Written rebuttal may be submitted within ten ( I 0) working days.

MPS Revised 7/98
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8.06
CONFIDENTIAL

eT/pT Moore lndepe-ndent School District
!nr,. - _- . - Frofessional Edtrcators Evaluition
'tr V,ALUATION Ocbupational I phy-sical Therapist Assistant
FORM

Date:

t
:

Flanning and Organizational Skills

A Therapy plaris are direcUy relevanl to the tEp goals and benchmarks.

B. TheraBy equipment is organLed and ieady for studenl use

ll. Therapy Provision Skills'. A- Demonstiates competence in various therapies.

'c- Anallrzes effectiveness of methods / procedures towiid achleving goals.

D. Provide.s feedback to sludent.
,

E. Utilizes Various techniques 6nd materials to teach obiectivgs.

F- Dernonstrates task to student.

G: Requires student to practice newly learned skill under therapist,s direct supervision.

H. Uses language and terms appropriate to lhe leamer.

Itt. ClaSsroom Management
A- Maintains classroom- atmosphere conducive to m aximum reaming.

8- Assumes supervisory responsibility tor care of equipment and room.

i, M.nuges time effectively belween therapeutic tasks.

lV.' Stulibnt Achievement
A Evaluation of student performanee is fair, consistent, and based upon' identified cr.iteria identified in the student,s lEp,

B- student demonstrates masrery of the stated objectives through activities,performance, and test scores-

79

Ihcrapist's Narne: . Career Status:.6--!tl:--_- 

- ffi



/. Frofessiontrl trIesponsibllities
A- Follows requirements of state laws, distn:et policies, and tiuilding

' E. fumfs required recorU-keeplngresponsibilities aceurately' e-g- therapy
sesslon reeording, Medieaid billkig, quarterl)l progi'esg tqpo,t' '

C- Completes requested:infoimation aci:urately and within stated tinre lines'

D. ls actively involved in.professional growth as evidenced by in-service
pariicipation and / or course work.

'i

E. Ftbtays evaluation and thelapy information effectively to IEP team.

ifl,. Professional Retatignships '
A. Exhibits positive and productive therapist-$tud'enFinteraction and

. understanding of student.

,B. Establishes tWo-way CommuniCations with parents in a professiondl manner.

C- Exhibits rappgrt an{ cooperation with staftr and colleagues.

y'll.' Fersonal Characteristics' A- Shtiws enthu$iaqm for and interest in lherapy sessions-

i

B. Exhibits patience, self-contrgl and tact ]

C. Adapts to chariges in routine and new situations:-

-r.
r\

iTRENGTHS:

Date ;,Time I

're-observation conferehce:
)bservation:
iost observation conference:

acknowledge that the professional characteristics listed within were discussed and that specific wr'itten suggestions were.

:commend6d for any area marked unsitisfactory- I understand that my signature.bdlow does not necessarily rnean that I agree

/fth f,e evatuation- [also understand that t have the right to discuso rny status with the Personnel Director of the Moore

,Jd;;J";i^S"hool Di.tri"t and to auach a written repty to this document within ten {1o) work.days, if I so desire'

:ignatur.e of Teacher: Date:

Date:ignature of Evaluator:.
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8.07 LEAVE FORM
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IX.
1 165

MOORE PUBLIC SCHOOLS

PROCEDURAL AGREBMENT BY AND BETWEEN
THB MOORE BOARD OF EDUCATION

AND THE EDUCATIONAL SUPPORT PROFESSIONALS OF MOORE (ESPM)

The Moore Board of Education (hereinafter referred to as Board) and the Educational Support Professionals of
Moore (hereinafter referred to as Organization) hereby enter into the following agreement regarding negotiations.

1. RECOGNITION
The Organization, having been certified to the "Board" as having the majority vote in the Moore election, is
hereby recognized as the bargaining agent for all anployees who are not required by their job description to
be a principal, licensed or certified teacher, superintendent or other administrator of the District as provided
in Oklahoma Statutes.

INDIVIDUAL RIGHTS
Support Employees shall have the right to join and participate in and support the "Organization" as well as

to refrain from such activities. No support employee shall be discriminated against by the Board or any
administrative officer of the District because of his membership, participation, support or non-membership,
participation or support of the "Organization". The "Organization" shall not discriminate against any
support employee within the bargaining unit based upon the payment or non-payment of dues.

SCOPE OF BARGAINING
The "Board" and the "Organization" must negotiate in good faith on wages, hours, fringe benefits and other
terms and conditions of ernployment. The "Board" and "Organization" shall abide by all applicable state
and federal statutes, rules and regulations. This Agreement shall not abrogate, limit or restrict the legal
rights, obligations and powers of the Board, including the power to make policy rules and regulations that
are not inconsistent with the Negotiated Agreement. There shall be no negotiations on inherent managerial
responsibilities.

NEGOTIATING TEAMS
No more than nine (9) designated representatives of the "Board" ("Board Negotiating Team") will meet
with no more than nine (9) designated representatives of the "Organization" ("Organization Negotiating
Team"). However, if both parties mutually agree a guest may be invited to provide information to the body.

All negotiations shall take place exclusively between the designated representatives of the parties.

Negotiations shall be conducted in closed sessions, involving only the "Board Negotiating Team" and the

" Or ganization Negoti ating Team " .

aJ.

4.
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5.

1.

6.

OPENING NEGOTIATIONS

Between April 1 and April 30 ofeach ensuing year, either the Organization or the Board, shall submit a
written request for negotiations to commence to the other party, if it desires there to be negotiations for
that year. If no such request is made during the time period above, negotiations will not take place for
the ensuing year.

Upon request of either party to corlmence negotiations, a mutually acceptable meeting date shall be set no
more than (30) calendar days following such request, unless the parties mutually agree otherwise. The
requesting party shall submit their proposals in wfiting at the first meeting and the other party shall submit
their proposals in writing at the second meeting. All meetings shall be held outside the regular work hours
at times and places to which the parties have mutually agreed.

At the first meeting of each year, each committee chairperson will present the other committee chairperson
with a list of committee mernbers who will represent their "Organization

No recordings or official transcripts shall be made without mutual agreement of the parties.

Revised 2016-17.

ATTENDANCE AT MEETINGS
In such cases where either committee does not have a majority of its mernbers present, the Chief
Spokesperson may have the option to reschedule the meeting.

TENTATTVE AGREEMENT
Both parties agree that it is their mutual responsibility to empower their respective representatives with the
necessary authority to make proposals, to consider proposals and counter proposals in the course of
negotiations and to reach tentative agreements subject to ratification by the "Board" and the "Organization".
When tentative agreement is reached on any item, it shall be reduced to writing, signed, and dated by the
spokesperson of each team.

When tentative agreement is reached between the negotiating teams on all proposals, the proposed
agreement shall be reduced to writing and submitted first to all support employees of the District for
ratification. After ratification by the support employees, the agreanent shall be submitted to the Board, if at
all possible, at the next Board meeting. If approved by the Board, the terms of the agreement, or the parts
jointly ratified, shall be implemorted.

FACT FINDING
If negotiations are not successfully concluded by the first day of school, impasse shall exist. At any earlier
time, either party may declare impasse, or by mutual agreement of the parties, the date for declaring
impasse may be extended beyond the first day of school.

Within two (2) days of such declaration, the parties may, by mutual agreement, request the services of the
Federal Mediation and Conciliation Service. If the mediation process has been utilized and has failed to
bring about agreement on all iterns, or if the mediation process was not utilized, the unresolved items shall
be submitted to fact finding as follows:

A. A facffinding committee consisting of three (3) members shall be formed. One (1) monber shall be
selected by the Organization, and one (l) mernber shall be selected by the Board, within five (5) days.

8.



9.

The third member shall be selected by the first two (2) members as follows: The parties shall notiff the
State Superintendent of Public lnstruction that a fact finder is needed and request a list of five potential
fact finders from the State Superintendent. If no name on the list is agreeable to both parties, a coin toss

shall occur with the party winning the toss having the right to strike a name from the list. The parties
will then continue alternately striking names from the list until only one name remains. The person
whose name remains on the list will serve as the chairperson of the fact-finding committee.

B. Within five (5) days after the selection of the chairperson, the representatives who have been negotiating
for the "Board" and the "Organization" shall meet to exchange written language on each item at
impasse. The exchanged documents shall also be furnished by each party to the chairperson and other
members of the committee. Each item being submitted to fact finding shall show the last position taken
by each negotiating team.

C. The cost for the services of the fact finding committee, including per diem expenses, if any, and actual
and necessary travel expenses shall be shared in the following manner: the Board shall assume the
expenses of the representative selected by the Board, the Organization shall assume the expenses of the
representative selected by the Organization, and the expenses of the third member shall be shared
equally by the Board and the Organization.

D. The fact finding committee shall have authority to establish procedural rules, conduct investigations and

hold hearings during which each party shall be given an opportunity to present its case with supporting
evidence. Fact finding hearings shall be conducted in closes sessions unless the parties mutually agree

otherwise.

E. The chairperson shall convene the committee for fact finding. This committee shall meet with the
representatives of both parties. Within twenty (20) days after the fact-finding meeting, the committee
shall present written recommendation to the local Board and to the Organization.

F. If either party decides it must reject one or more of the committee's recommendations, said party must,
within seven (7) days after the committee has presented its recommendations, request a meeting of the
representatives who have been negotiating for the "Board" and the "Organization". The parties shall
meet within seven (7) days of the request, unless both parties deem it unnecessary. At such meeting, the
representatives shall exchange written statsments expressing each party's remaining differences. The
representatives shall then resume good faith effort to resolve the remaining differences, provided, after
fourteen (14) days after the exchange of the written statements, either party may discontinue such effort.

G. The local board shall file a copy of the fact-finding report with the office of the State Superintendent of
Public Instruction. If the effort to resolve differences is successful, the parties shall draft a written
agreement and present the agreement to both parties for ratification, and such agreement shall also be
forwarded to the State Superintendent of Public Instruction. If the effort to resolve differences is
unsuccessful, the local board of education shall forward to the State Superintendent of Public
Instruction in writing its final disposition of the negotiations impasse process within thirty (30) days of
the effective date of implernentation.

NO STRIKE PLEDGE
The procedure provided for herein for resolving impasse shall be the exclusive recourse of the

"Organization" It shall be illegal for the "Organization" to strike or threaten to strike as a means of resolving
differences with the board of education. Any member of an organization engaging in a strike shall be
denied with the board of education. Any member of an organization engaging in a strike shall be denied the
full amount of his wages during the period of such violation. If the "Organization" or its members engage

in a strike, then the "Organization" shall cease to be recognized as representative of the unit and the school
district shall be relieved of the duty to negotiate with such "Organization" or its representatives.
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10. SAVINGSCLAUSE
Ifany provision ofthis Agreement shal be found contrary to law, it shall be severed tom the Agreement,
and all other provisions or application ofthe Agreement shall continue in full 6rce and effed.

11. PROCEDURALAGREEMENTSTAruS
This agreemen! when adopted and signed by both parties, shall renrain in effect for successive fiscal year
periods. Either party desiring changes in this agreement shall n6tiSr thg elher party in writing bdween
January 1 and January 31 ofany year. Once such notice is giveq negotiations related to changes in this
agreement sh;all commence on a mutually agreeable date within thirty (30) days of such notice.

In the event that the Organization disbands or otherwise ceases to be the re.cognized bargaining agent, this
agreernent shall be null and void on that date ofsuch disbanding or cessation ofrepresantation

This ageement becomes effective on the date it has been ratified by both parties.

WITNESSOURHANDSthis fth dayof Ausust .2010.

Anended 2010-1 I .

Sdperintendent of Schools
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DATE-
TEAM MEMBER

MOOAE BOAND Otr EDTJCATION
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ATTEST:

CLERK OF TT{E BOARD
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MOORE BOARD OF EDUCATION

Mrs. Staci Pruett, President

Mrs. Amy Reeves, Vice President

Mrs. Allison Richey, Member

Mrs. Jenny Statler, Member

Mr. Michael Wright, Member

ESPM NEGOTIATIONS TEAM

Debora Dickinson, President & Spokesperson
Robert Benjamin, Member
David Elliott, Member
Elizabeth Ellis, Member
Raul Gonzalez, Member
Kathryn Hackler, Member
Alicia Lewis, Member
Lee Morris, Member
Vickie Welch, Member
Carnie Cullen, OEA Advocate

90


