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8.02 BUS DRIVER COMPENSATION
The bus driver salary below is calculated on a per day basis. If a bus driver has pay docked for
any reason it will be on a per route basis. The per-trlp salary is half the amount calculated below:.

8.03 SALARY SCHEDULE

Salary Schedule see Attachment “A”

*The Board of Educatron may approve early retrrement/resrgnatron 1ncent1ves on an annual basis.

Gurdelrnes for Placement on Salary Schedule :
- Any person newly hired by the dlstnct upon showing documentation of paid work experience, will

be placed on the step equal to half of their years of experience for like posmon (rounding up if
applicable). _

- - Any person newly hired by the d1str1ct upon showmg documentation of pald work experience from
another school district, will be placed at the appropriate step based on the years they have worked
for a school district.

- Any employee currently working in the Watonga School District, moving from one support
position to a different support position, will be placed at the appropriate step based on the years
they have worked for the district.

o If an employee is going to.a 12-month pos1tron they will not lose any steps on the salary
schedule and will be eligible for all benefits associated with tiiat step.

o If anemployee is moving from a 12-month positon to a position that is less than 12 months
“they will only be eligible for benefits associated with the - position that is less than 12
months,

- This will begin with board approval at the April 2015 regularly scheduled board meeting and

N nothlng w111 be retroactwe to previous support personnel changes.

Compensation for Unused Sick Leave at Retirement
Retiring support persontiel will receive $20 per sick leave day not used for retirement that was
accumulated in the Watonga District that is in their bank at the time of retiring. Retirement will be
defined as someone resrgmng from the dlstr;tct and recelvmg compensa‘uon from the Teacher
" Retirement System.

- In addition, upon School Board approval, support employees will receive a $500 stipend in August
2020, $1500 in December 2020. Furthermore, with Board approval, an additional $500 stipend will
be paid in June, 2021 provided the end-of-year fund balance, after calcuiatmg the costs of the second
stipend, equals or exceeds the June 30 2020 fund balance '

Contract changes made in the certified contract will be included in the support contract will be included in
the support contract in those areas of parallel ifterest.
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6.03

All vacation will be taken at a time mutually agreed upon by the employee and his/her
supervisor. Any vacation not scheduled prior to the end of the fiscal year, and mutually agreed

‘Dot to be used, will be paid to the employee at their gross salary.

BREAK TIME : :
Classified employees working over three (3) hours and under five (5) hours per day shall get a

fifteen (15) minute break. Employees working five (5) to eight (8) hours per day shall get two
(2) fifteen (15) minute breaks per day. = o : _

This break time can be adjusted at each school or departmént as long as each classified
- employee receives their allotted break time. -

6.04 FLEXIBLE BENEFIT AMOUNT

6.05

6.060

6.07

Support employees who work a minimum of six (6) hours a day for 172 days per fiscal year
shall be entitled to the flexible allowance provided by the Education Flexible Benefits
Allowance Act, 70 O.S. 26-101 et seq, '

For the fiscal year ending June 30, 2003 and each fiscal year thereafter, the flexible benefit
allowance amount for support personnel shall be no less than one hundred percent {100%) of
the premium account for the Health Choice (Hi) option plan for an individual offered by the

- State and Education Employees Group Insurance Board.

Support personnel who choose not to participate in the school district sponsored cafeteria plan
shall receive one hundred eighty-nine dollars and sixty-nine cents ($189.69) per month as
taxable compensation in lieu of the flexible benefit allowance

The district will pay half of the health insurance offered by the schootl for bus drivers who elect
to take the insurance. There is no compensation if a driver chooses not to take the health

insurance.

The Board agrees to provide each member a description of the coverage under the Fringe
Benefits program. ;

ATHLETICPASSES -~~~ o '

Each support member and their family will be given an athletic pass, provided the support
employee volunteers to do gate duty for the athletic department. If the support employee does
not wish te have a pass, they will not have to volunteer for gate duty nor will one be assigned to

RETIREMENT _
The district will pay 100% of teacher retirement for eligible employeées.

UNEMPLOYMENT COMPENSATION COVERAGE
"The Watonga School District shall maintain unemployment compensation coverage for all

- support employees. B
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"Sever" or "extraordmary means senous extreme or life-threatening, including temporary
disability resulting from pregnancy, miscarriage, childbirth, and recovery as determined by the
Board of Education.

“D’isuict_employee"' meané a teacher or any_full-time employee of this district.

In order for an employee to participate in the shared leave program, the employee must:
1. Meet, the criteria de_scribed in this regu]_ation, and
2, I-lavle' abided by district polieies regarding the use of sick leave.

An employee may donate sick leave to another employee only pursuant to the following
condmons

I The receiving employee or a relative or a household member of the .
employee must have a severe or extraordinary illness, injury, impairment,
or physical or mental condition. Included within the definition of a severe
or extraordmary condition is any temporary d15ab1hty resultmg from
prégnancy, nuscamage childbirth, and 1 recovery

- 2. The condition must have caused, or is likely to cause, the employee to
take leave without pay or to tem:unate employment '

3 Donated sick leave will not be available until all sick leave whlch is -
available to the requesting employee is exhausted.

4. The amount of leave to be -donﬁted is Wlthm the lmﬁts set by the Board.

5. Employees may not donate excess sick leave that the donor would not be able to otherwise
. take and the Board will determme the amount of donated leave an employee may receive, if any.

Prior to approving donated sick leave, the Board shall require the requesting employee to
provide a medical certificate from a licensed physician or health care practitioner venfymg the
sever or extraordma:ry nature and expected durat:lon of the condmon

When using donated sick leave, the receiving employee shall be pald the regular rate of pay
normally paid to the receiving employee. Shared sick leave usage records will be maintained
separately from regular sick leave records. * :

' Shared or donated sick leave may be used only by the recipient for the purposes specified in

this policy and may not be used if the employee has been notified of a pending reduction in
force or emplo_yment termmahon affectmg the employee

Any shared sick leave not vsed by the recipient during each occurrence of shared sick leave use

shall be returned to the donating employee. If more than one employee donated sick leave to the
recipient and all the donated sick leave was not used, the remainder will be prorated to-the
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3.03

5.05

5.06

 Personal leave will not accumulate; however unused personal days wﬂl be added to the
~employee’s Rehrement Bank.

BEREAVEMENT LEAVE

Each support staff shall be granted bereavement leave as follows:
Immediate family - five (5) school days. (Immediate family is defined as
grandparents, parents, brother, sister, daughter, son, grandchrldren spouse
or in-laws of the same degree of relationship.)

The above days are per school year.

Others - one (1) day.

Additional days taken by the employee Wﬂl be charged to sick leave.

INCENTIVE LEAVE
Support staff with prior mutual agreement with support employee and immediate supervisor -

‘who use only three or fewer sick leave days during the year shall be. granted one incentive day

to be used the followmg school year with no loss of pay. If this day is not used it does not carry
over to the next year. : _

FAMILY MEDICAL LEAVE

“In order for school district employees to qualify for Famlly Medrcal Leave, three conditions

must be met.

I_ 1. The school district must have 50 or more employees on the payroll for
20 worlcweeks during the current or preceding calendar year.

2. Atleast 50 employees must work within 75 rmles of the dlstnct‘s Work
site for the district to be covered; and

3. The employee must have Worked for the school district for at least 12
months. and for at least 1 250 hours dunng the last year.

* Eligible employees are those district employees WhO meet the above requuements and who

request leave for one of the following reasons:

_ l. ~Birth, ad_option, or foster placement of a child by an e'mployee, _

2. To caré fora spouse, son, daughter or parent WhO suffers from a severe
health condition, or '

3. Fora serious 'health'condition the employee is experiencing. i

Before an employee will be placed on unpaid family leave, the employee must first exhaust any
accumulated sick leave, personal leave, and vacation time. Such sick leave, personal leave, and

- vacation time will be deducted from the 12 workweeks of eligibility. If both spouses are* _
“employees of thig district, their total leave in any 12-month period will be limited to 12 weeks if
- the leave is taken (1) for the birth or adoption of a child, or (2)to care for a sick parent. The
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4. Level IV’
a. If the grievant is not satisfied with the dlsposmon of his/her gnevance at level three, he/she
may file an appeal within five (5) days of the level three response for transmittal to the Board.

b. The Board will hear the appeal at its next regularly scheduled meeting or a special meetmg
which has been called for that purpose. The Board shall transmit its written decision to the
grievant within five (5) days of the meeting. The decision of the Board shall be final.

D. Right to Representation
The grievant may be represented by a person of their choosing at levels IL, ITI, and IV of this
procedure.

E. General Provisions
1. De01s1ons rendered at levels II, 111, and IV of the grievance procedure _

will be in writing, setting forth the decisions and the reasons therefore and
will be transmitted promptly to all parties in interest. _
2. The grievant shall have sole responsibility for pursuing the gmevance
through all levels and within the time limits specified in these procedures.

3. Necessary forms for the filing of grievances shall be mutually agreed
upon by the Organization and the Board and be made a part of this

~ Agreement.
4. Failure in any step of this procedure to appeal to the next level within
the specified time limits shall be deemed to be acceptance of the de0131on
. atthatlevel.

5. Time limits at any level may be extended by mutual agreernent, and
such agreements shall be reduced to wntmg and placed in the. record for
that grievance.

Iv. ORGANIZATION RIGHTS

401 ACCESS TO BU]LDINGS
The representatives of the Organization shall have access to all school buildings and to all
members of the Bargaining Unit, prov1ded that the exerc1se of thls right does not interfere
with the educanonal program.

402 USE OF SCHOOL BUILDINGS
The Association may use school facilities for meetings of the general membership and/or
Association committees as designated by the Association president. All such meetings must be
scheduled through the buﬂdmg principal so as to avoid any conflicts,

403 USE OF SCHOOL MAIL
The Association shall have the right to Pplace one (1) mailbox for each class of classified
employees in each buddmg or school and to place IlOthGS circulars, and other materia)
_ approved by the adnnmsn'atlon in these boxes .
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Seniority shall be defined as the total length of service as a suppcrt employee within this
district. Employees who are terminated and subsequently reinstated shall retain

cumulatlve seniority for all periods worked except for the period of termination.

An employee under RIF shall have the right of re-employment to any vacant position
that the school district intends to fill provided such employee meets the qualifications of
the position. This nght expires one (1) year after the effective date of the RIF. The

- employee shail be considered in reverse order (i.e., the last dismissed will be first

considered) and shall resume his/her place on the salary schedule as qualified. The
employee shall be responsible to keep an up-to-date address and phone number at the
central office.

2.07 POSTING OF VACANCIES

208

209

The administration shall cause notices of Vacanc1es for any support position to be posted on

- -designated bulletin boards at each work site and in the central office during the summer months.
~ Employees will have a minimum of five (5) working days in which to make application for a

vacant pos1t10n In case of a bus route opening created by a driver taking a different route, this

" route opening shall be posted for no less than twenty -four (24) hours if school is in session and |

five (5) days if school is not in session.

“ Each driver shall stay with their preserit route until such tlxrie a voluntary transfer is requested or

the board/administration requests a transfer or rea531gnment Judged to be in the best interest of
the CllSlZI‘lC‘t :

Nothmg herein shall prohibit the board from acting nnmedlately to replace a position, on an
interim basis, that is considered essential:

OVERTIME

A Authorization

Overtime work will be allowed only by authorization from the administrator in charge.

Time and one- half will be paid for all authorized overtime pay over forty (40) hours per

week.

B. Compensation

An employee who works in excess of forty (40) authorized hours dunng a work week is entitled

" 10 be compensated for the hours in excess of forty (40) at one and one-half times the regular rate

of pay.

Compensatory time may be taken in lieu of overtime pay one and one-half times actual time

- worked. All compensatory tifne used must be approved in advance, except n emergency

situations.

NOTIFICATION CONCERNING EMPLOYMENT

A school district, no later than ten (10) days after the effective date of the education
appropriation bill or June 1, whichever is later, shall give reasonable assurance of employment
inwriting to any support employee that the school inténds to employ for the subsequent school
year. ' .



26.

27.

28.
29.
30.

31.
32.

33,
34,

35

38.
39:

41
42

2.04

2.05

Unauthonzed distribution of literature, written, ot prlnted matter of any description on
district property.

Posting or removing notices, signs, or wntmg in any forxn on bulletin boards of district
property at any time without specific authorlty of the adm1mstratxon

Poor workmanship.

Immoral conduct or indecency moludlng abusive and/or foul language

Making or receiving personal telephone calls or textmg, posting to Facebook or use of
other social media during working hours.

Walking off the job. '

Continued poor or negative attrcude while on the JOb 1nclud1ng poor relanonshlp with
other staff or students.

Smoking in unaithorized area or at unauthorized time.

Failure to dress appropriately for work assignment.

. Refusal of job transfer within the district when transfer does not result in demotion.
36.
37.

Abuse of rest periods or meal period policies.

Inappropriate and/or unauthorlzed use of the school district’s computer network or Internet
connections,

Insubordination of any kind.

Racial discrimination, including racial slurs or other demeaning remarks concerning
another person's race, ancestry, or country of origin and dn‘ected toward another employee,

- astudent or a visitor.
40,

Violation of any district rule or policy.

. Vlolatlon of any administrative rule or order.
. If it is in the best interest of the school district; any support person may be suspended

demoted or termmated

Violations for any of the above shall be sufficient grounds for the suspensmn demotion, or
- termination of the classified employee.

DISCIPLINARY PROCESS o _

1. The first step in the disciplinary process shall be a verbal warning ot reprimand.

2. The second step in the disciplinary process shall be a written reprimand. The reprimand
will be dated and signed by the administrator issuing the repnmand Thie employee
receiving the reprimand must read and sign it at the time it is presented to him/her. The
signature is not to SIgmfy agreement, but to verify the réprimand was received and read. If
the employee refuses to sign the reprimand, said refusal will constitute an additional cause
for disciplinary action. The employee may respond in writing within ten (10) days, and
such response shall be filed along with the reprlmand in the employee s personal file.
‘3. The third step in the disciplinary process shall be suspension, demonon or termination,
which shall occur in accordance with all apphcable law.

RIGHT TO REPRESENTATION _ '
An adult representative may accompany an employee to any disciplinary conference for the
purpose of written disciplinary action. Administrators should give reasonable notice of said
scheduled conference. The adult representative shall not be a spouse or parent.



L  SCOPE OF CONTRACT

1.01

SAVINGS CLAUSE S

Should any part of the Negotiated Agreement be declared invalid by statute or a court of
final jurisdiction, said part will be automatically deleted from the Negotiated Agreement to
the extent that it violated the law. The remaining provisions will remain in full effect for the
duration. ‘

Within thirty (30) days after notification by a court of final jurisdiction that a,ny' part of the .
confract is invalid, by mutual agreement, the two parties may agree to negotiate a legally

permissible replacement for the deleted part.

. EMPLOYMENT PROVISIONS

-2.01

2.02

JOB DESCRIPTIONS _ o _ :
The Board shall maintain job descriptions for all support employee positions. A copy of the
job description relating to each employee’s position will be provided to that employee.

SUSPENSION, DEMOTION, AND TERMINATION PROCEDURES
In order to comply with Title 70 of the Oklahoma Statutes, Sections 24-132 through_:2_4—
136, the Watonga Board of Education hereby adopts the following procedure for '

suspension, demotion, or termination of support employees.

For the purpose of this policy a “support employee” is defined as a full-time employee of a
school district who provides those services, not performed by professional educators or
licensed teachers, who are necessary for the efficient and satisfactory functioning of a -
school district. ' ' '

No support employee who is employed in the Watonga School District for one year or more
may be suspended, demoted, or terminated except for the causes set out by this policy.

Whenever the superintendent of schools is of the opinion that the immediate suspension of

a support employee is necessary and in the best interest of the school district, the o
superintendent may suspend the employee without notice or hearing, If an employee is
suspended for a period exceeding 10 days, the superintendent of the district shall initiate
proceedings for termination and shall follow the procedures set forth in this policy.
However, in a case involving a criminal charge, the suspension may be delayed until the
case is adjudicated at trial. Nothing hercin shall prevent proceedings against the employee -
during or after the suspension for termination as provided in this policy.

Prior to any demotion or termination, the support employee shall receive notice of his or her
right to a hearing, which if requested will be conducted by the Watonga Board of

Education. All notices shall be by certified mail, with the postmark used to determine the
time lines of such notices. The support employee must request a hearing within 10 working
days of said notice or be deemed to have waived his or her right to a hearing.



IL.

I1L

TABLE OF CONTENTS

SCOPE OF CONTRACT
1.01  Savings Clause

EMPLOYMENT PROVISIONS

2.01  Job Description _
2.02.  Suspension, Demotion, and Termination Procedures
2.03  Just Cause for 'Suspension, Demotion, or Termination
2.04 Disciplinary Process '

2.05 Right to Representation

2.06 Reduction in Staff

2.07 Posting of Vacancies -

2.08 Overtime _

2.09 Notification Concerning Employment -

2.10 Written Notice of Accumulated Sick Leave

INDIVIDUAL RIGHTS
3.01 Grievanc_;e Procedure

ORGANIZATION RIGHTS
4,01  Access to Buildings

4.02  Use of School Buildings
4.03  Use of School Mail

4.04 Board Agenda and Minutes
4,05 Professional Enrichment

4,06 Association Leave

LEAVE PROVISIONS
5.01 Sick Leave

502 Personal Leave

5.03 DBereavement Leave
5.05 Incentive Leave

5.06 Family Medical Leave
5.07 Leave Sharing Program



-8

NEGOTIATED AGREEMENT
BETWEEN |
WATONGA PUBLIC SCHOOLS,
1-42 BLAINE COUNTY, OKLAHOMA .
AND
WATONGA EDUCATION

SUPPORT PROFESSIONALS ASSOCIATION

FOR 2020-2021




VIIL

IX.

FRINGE BENEFITS

6.01 Holidays

6.02 ' Vacation

6.03  Break Time

6.04 Flexible Benefit Amount

6.05  Athletic Passes

6.06 Retirement

6.07 Unemployment Compensatmn Coverage

6.08 Workers” Compensation
COMPENSATION
7.01  Payroll Reduction
- 7.02 Travel Reimbursement

7.03  Activity Driver Pay Schedule
7.04 Mandatory Physical
7.05 Mandatory Meeting -
APPENDIX
8.01 Compensation _
8.02 Bus Driver Compensatmn
8.03 Salary Schedule (Attachment “A”)
8.04 Hours and Days

'DURATION
9.01

Scope of Contract



203

SCJ 061 1 OF WR = (B B

[
o

11.
12.
13.
14.
15.
16.

17.
18
19.
20.

21.
22

23

If the support employee requests a hearing, the hearing shall be conducted at the next or
next succeeding regularly scheduled meeting of the Watonga Board of Education, if the
request is received by the Clerk of the Board at least 10 days prior to aforesaid meeting. A
special meeting may be conducted if requested by the employee or at the discretion of the
Watonga Board of Education. The special meeting shall be conducted no sooner than 10 -
days nor lat_er than 30 days after reoelpt of ernp__loyee S requ_est

The decision of Watonga Board of Education shall be final. ‘Nothing in the above stated
policy shall be construed to prevent layoffs for lack of funds or lack of work.

JUST CAUSE FOR SUSPENSION, DEMOTION, OR TERMINATION

In order to comply with Title 70 of the Oklahoma Statutes Section 24-132

Through 24-236, the Watonga Board of Education hereby adopts the following causes for
suspensmn demo’uon or termination. '

Leavmg workstation without authorization prror to lunch penods or end of workday.
Excessive unexcused absenteeism.

Chronic absenteeism for any reason.

Excessive tardiness.

Per51stently Wastmg time or dlstractmg others durmg working hours.

Leaving work area during working hours without proper notification and permission.
Falsification of personnel or other records (personal or another employee s records)
Possession of weapons on the premises at any time.

Removing district property, records, or conﬁdentral information from premises without
proper authority.

. Willful abuse, misuse, defacing, or destruction of district property, including tools,

equipment, ot other property of other employees. _
Theft or misappropriation of property of employees students, or of this district.
Sabotage.
Refusal to follow instructions of supervisor.
Refusal or failure to do work assignment.
Unauthorized operation of vehicles, machines, tools, or equlpment
Threatening, intimidating, coercing, or mterfermg with employees supervisors, or students
at any time.
The making or pubhshmg of false, vicious, or mal1c1ous staterents concerning any
employee, supervisor, students, or the district.
Creating or contributing to unsanitary conditions.
Practical jokes injurious to employee's or district- property
Possession, consumption, or reporting to work under the mﬂuence of alcohol, non-
prescribed drugs, or controlled substances. :
Creating disturbances on the premises at any time.
Distegard of known safety rules or common safety practices.

. Unsafe operation of motor driven vehicles.
24.
25.

Operatmg machines or equipment without safety devices prov1ded _
Participating in or witnessing gambling, lottery, or any. other game of chance on drstnct

property.



206 REDUCTION IN STAFF

‘The Watonga Board of Education believes that every reasonable effort should be made
to avoid a reduction in force at any level. However, if it should become necessary to
reduce the number of full-time support employees due to lack of funds or lack of work in
~ aparticular area, the position or program will be the determining factor and not the '
~individuals who occupy the position or serve the program.

An employee is considered to be a full-time employee if the number of hours worked is
_ the number of hours customarily worked in that position and if that position is
designated as a full-time position by the board. ' '

A reduction in force may occur for lack of funds, lack of work because of a decline in
enrollment, consolidation of programs or positions, elimination of positions, or other
circumstances as_determined by theboard.

If termination of employment should becomé necessary, notices of such terminations
will be made as set forth in the policy governing suspension, demotion, or termination of
support employees found elsewhere in this manual.

Any necessary terminations shall begin by dismissing temporary, seasonal, or part-time
- employees within the job category affected. These employees shall be terminated at the
discretion of the board or the board's designee. Job categories are listed alphabetically as

follows:

a. Assistants for handicapped students
b. Bus drivers

c. Classroom assistants

d. Food service
e. - Maintenance/custodial

f. Media/library assistants

g. Office personnel/assistants

If normal attrition and the release of -tempor_arjf and part-time _employeéé do not
sufficiently reduce the support staff, the following items will be considered in the
- reduction process in the order listed:

1. - Job qualification by training and years of experience B
. 2. In the event that two or more employees in the affected category are equal in the
_above factor, termination shall be made on the basis of seniotity within each general job
category. ' :

Supervisbrstand directors shall serve at the pleasure of the board and shall not be subject
- to the prescribed seniority order for reductions in force. Personnel whose positions are
eliminated in one category may be considered for a position in another category.



210 'WRITTEN NOTICE OF ACCUMULATED SICK LEAVE
' Employees will be given written notice of their accumulated sick leave days The notice will be
prowded to the employee one tlme per semester or upon request.

I[[ INDIVIDUAL RIGHTS _

3.01 GRIEVANCE PROCEDURES
A. Purpose :
The purpose of this procedure is to secure at the lowest possible level equitable solutions to
a claim of contract violation by the grievant. -

B. Definitions

1. A "grievance” is a claim by an employee that there has been a
violation, misinterpretation, or misapplication of the terms of the
Negotiated Agreement that has affected that employee.

2. The "grievant" is the employee making the claim.

3. The "party in interest” is the employee makmg the claim, or any
person who might be required to take action, or agamst whom actlon
might be taken in order to resolve the claim.

4, "Days" except when otherwise indicated shall mean workmg days

C. Procedure

L Levell ' '

An employee with a grievance shall first discuss the grievance mdwldually with the
immediate supervisor within ten (10} days of the alleged violation, citing the article and
section alleged to have been violated with the objective of resolvmg the gr.tevance
informally. No written record will be made.

2. 1evel I

a Ifthe grievant is not satisfied with disposition of his/her grievance at

level one, he/she may file the grievance within five (5) days of the level

one response with the immediate supervisor citing the article and section’
alleged to have been violated and the specific remedy sought.

" b, The immediate supervisor shall schedule and hold a meeting with the
grievant within five (5) days after receipt of the written grievance and -
shall transmit a written decision to the grievant Wlthm five (5) days of the
meeting.

3. Level III _
a. Ifthe grievant is not satisfied with the disposition of his’her grievance
at level two, he/she may file an appeal within five (5) days of the level two
response with the supetintendent.

b. The superintendent shall schedule and hold a meeting with the grievant
within five (5) days after receipt of the appeal and shall transmit a wntten
decision to the grievant with five (5) days of the meeting. :



4.04

4.05

- 4.06

'BOARD AGENDA AND MINUTES

A copy of the official agenda of the board mééti;lg will be made available to the Association
prior to the meeting. A copy of the minutes of thé meeting of the Board will be available when
ready for distribution. ' . '

PROFESSIONAL ENRICHMENT o

In-service days for professional leave will be provided to classified employees to attend
workshops and/or seminars directly related to their specific job classifications upon approval of*
the superintendent. Each classification shall have a minimum of one (1) day a year, non- .
accumulative, with no loss in pay. - ' ' '

Leave time must be requested at least tWenty—foui (24) hours in advance from the classified
employee's immediate administrator and the s'uperintendent.

ASSOCIATION LEAVE _

Association leave may be granted only to members of WESPA as requested by the Association
president and approved by the superintendent. The Association shall pay the district an amount
equal to that paid to a substitute for each day granted, if a substitute is used. '

V. LEAVE PROVISIONS

5.01

5.02

‘SICK LEAVE

The Board will annually provide each employee one (1) day of sick leave for each month
worked. Sick leave may be used for personal accidental injury, bereavement, illness, or
pregnancy/adoption, or accidental injury or illness in the immediate family. (Immediate family
is defined as: grandparents, parents, brother, sister, daughter, son, spouse, stepchildren, or in-
laws of the same degree of relationship.) : ' '

" Unused sick leave may accumulate to one hundred twenty (120) days. Employees may transfer

up to a maximum of sixty (60) sick leave days from another school district in Oklahoma where
they were employed. Such transfer shall be allowed following the completion of one full year of
employment in the Watonga Schools. Transfers of such leave must be verified in writing by

‘the school where the leave was accumulated.

PERSONAL LEAVE P : _

The Board shall provide five (5) days of personal business leave to each support employee each
year. The support employee shall have three (3) days paid by the district and two (2) days will
be deducted from their salary at the cost of a substitute. ' '

Personal business leave may be used for personal business matters, such as: personal legal,

.household, and/or business that must be conducted during normal working hours. Personal

business leave shall not be taken for pleasure trips, recreation or vacation, seeking or

interviewing for other employment, performing a service for compensation, participation in
' professional activities, or participating in political or social activities. Except in cases of

| | emergency, personal business leave shall not be used during the first or last week of school or

immediately preceding or following a holiday period. -

11
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right to take leave for the birth or placement of a son ot daughter explres 12 months after the
~ birth or placement wfch the employee.

If the superintendent deems it necessary or desirable, an employee may be required to provide
certification from a physician of the necessity of any leave requested. The superintendent may
require certification as to the date the medical condition began, the anticipated duration and
prognosis, and medical facts about the medical condition and treatment.

If the superintendent deems it necessary or desirable, the superintendent may require a second
opinion by a physician selected and paid by the district. If the original opinion and the second
opinion conflict, the district may require a third opinion at the district's expense. The
conclusion of the third opinion will be final and binding upon the employees and the
district.

If family leave is granted for a continuing health condition, subsequent re-cettification may be
requited at the discretion of the superintendent.

Interﬁuttent leave rx.x'ay.be taken in lieu of continuous Jeave for the blrﬂi' or adoption of a child
only with the concurrence of the district. The employee must. prov1de 30 days of advance
notice or as many days of advance notice as are practical.

Leave taken for serious heal’th condltlons of the employee or an ehglble member of the
employee's family may be taken intermittently without district concurrence. However, the
employee may be transferred to another position that can better accommodate the employee's
recurring absences. Such transfer will not reduce the employee's pay and benefits.

Upon compietion of family leave, the employee will be entitled to return to the former position
of employment with equivalent benefits and pay without loss of seniority or tenure. The
employee will be deemed to be at work for the purposes of tenure accrual and retirement
vesting and participation. The district will maintain the employee's medical insurance
coverage. If the employee contributes toward the premium, the employee will continue to pay

~ the same rate while on leave N

LEAVE SHARING PROGRAM

This regulation implements and supports the Leave Shanng Program Pohcy established by
the Board of Education.

' For the purposes of this regiilation, the.fo_llowing definitions shall applj_(;_

~ "Relative of the employee" means a spouse, child, stepchlld grandchild, grandparent,
) stepparent or pa;rent of the employee.

"House members" means' the persons WhO reside 111 t'he.same home and who have duties to
provide financial support to one another. The term includes foster children and legal wards
even if they do not live in the household.

i3



credit of the donating employees and its original value (based on donor's pay rate) shall be
restored. .

Participaﬁon mthls policy is strictly VQluntary. No exﬁployee shall be'coerced, threatened,
intimidated, or financially induced into donating sick leave for the purpose of this policy.

5.08 OCCASIONAL LEAVE

" Occasional leave may be taken up to two (2) hours upon approval of the supervisot/administrator. The.
employee taking the leave will be responsible for arranging coverage and informing the

 supervisor/administrator. No substifute will be provided or paid by the board for using leave. Employees
are encouraged to use such leave when least disruptive. Absences exceeding two (2) hours must be
entered into the absence reporting system as Sick, Personal or Bereavement.

VI. FRINGE BENEFITS

601 HOLIDAYS o : .
The Board will recognize the following paid holidays for 12-month support employees
‘whose contract is in effect during those days. ' ' A

Labor Day (1)

Thanksgiving ) o
Christmas Eve and Christmas Day (2)
New Year's Eve and New Year's Day (2)
Memorial Day (1)

Independence Day (1) ..

6.02 VACATION o \
Support employees who are employed on twelve (12) month contracts shall receive paid
vacation in accordance with the criteria listed below:

a. Employees who are hired after the school year has begun will receive
one (1) day of paid vacation for each month employed during that school
year. Vacation received during this pattial year shall not exceed five (5)
days of paid vacation. ; , _ "

b. Employees who are in their first complete year of continuous
employment shall receive five (5) days of paid vacation.

c. Employees who are in their second through fifth year of coﬁtinuous enii)loyment shall receive.
ten (10) days of paid vacation during each of those years.

d. Employees_ who are in their sixth or g‘reéter years of continuous employment shall receive

fifteen (15) days of paid vacation during each of those years. Five days (5) of the fifteen (15)
shall be taken during the regular scheduled spring break or Christmas break.

15



608 WORKERS COMPENSATION
The Watonga School District will continue to maintain Workers Compensatlon coverage on all
~ support employees Support employees who experience on-the-j ob related injury must make a
complete written report on approved forms to their immediate administrator as soon as
possible.

VIL. COMPENSATION

701 PAYROLL DEDUCTIONS
In addition to those deductions required by State and Federal law, each classified employee
may, upon written authorization, initiate the foIlowmg payroll deductlons

a School approved health, hospital, life, and cancer insurance
b. Annuities

c¢. OEA/NEA contributions (dues)
“d. WESPA contributions (dues)

e. Teacher's Retirement System

- 702 TRAVEL REIMBURSEMENT '
" Any support employee who is required by the district to use his/her personal vehicle for school
business will be reimbursed at the rate of the Federal LR.S. rate.

- 703 ACTIVITY DRIVER PAY SCHEDULE
: Actmty trips shall be compensated at the current rate of $10.00 per hour. When a regular driver
misses his/her route because of an activity he/she will be docked for the missed route and
compensated at the activity rate of pay.

Expenses will be reimbursed on the following basis: Meals -$7.50 per meal up to two meals per
trip. (Reimbursement will be made upon documentation of actual expenses.)

Trips requiring special transportation needs may be assigoed by the principal

704 MANDATORY PHYSICAL
If a support employee's job classification requires the employee to have a physical, the cost of
such physwal will be borne by the Board of Education.

- 7.85 MANDATORY MEETINGS _
. Meetings, which are required and authorized by the supenntendent of schools and which
exceed the contractual requirements of the employee's work day and work year, shall be
compensated at the employee's regular rate of pay.

VIII COMPENSATION
8.01 HOURS, DAYS, AND SALARY

Support employees on twelve-month contract shall be given compensation time when the
calendar year work days exceed the required days per year of the contracted year.

17



8.04 HOURS AND DAYS

Position . Days Per Year . . Hours Per Day
Interpreter 180 : _ o 7
Assistants I 175 5 : 7
Media Asst. 175 | 8
Bus Drivers _ -~ 175

Child Nutr./Head Cook 177 g
Cook : 175 7
Custodian | 260 8
Hd. Cust./Asst. Maintenance 260 ‘ 8
Maintenance | 260 8
Site Secretary 192 | ' 8
Business Mer. - 260 7
Board Clerk : 100 2
Business Manager Asst. 260 7
Supervisor Transp./Maint. 260 8

IX. DURATION
This Agreement represents the full and complete agreements of the parties. This Agreement shall
remain in full force and effect and bind the parties until replaced by a subsequent Agreement negotiated
in accordance with the provisions of the Procedural Agreement. :

Upon ratification, this contract shall become effective at 12:01 AM., Tuly 28, 2020 and will remain in
effect through June 30, 2021.
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